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MISSION STATEMENT 
 

The mission of the Parsippany-Troy Hills Township School District, in partnership 

with families and the greater community, is to challenge and nurture all students 

academically and to develop confident learners who are compassionate, generous, 

appreciative, and invested in their diverse world.  This will be accomplished 

through innovative opportunities that inspire life-long learning, critical thinking 

and problem solving, creative exploration, and the democratic collaboration 

among students and staff.   

 

Date Adopted:  12/15/16 

 

 

 

 

Public Comments 
 

In an effort to align our meeting practices with those of the Township and to insure an orderly 

meeting, effective this evening the following guidelines must be adhered to for all of those who 

wish to speak during the public comment section of tonight’s meeting and all future meetings: 

 

1. Each person must sign in and will have three minutes to speak to the Board. 

2. Each person must address the presiding officer. 

3. Each person must recognize the authority of the presiding officer and end his or her 

comments at the end of three minutes. 

4. After everyone who wishes to speak has had that opportunity to do so, a person may 

speak one more time to the Board for one minute. 

5. Please note that we have included copies of Board of Education Bylaw 0167 – Public 

Participation in Board Meeting which detail the Board’s expectations and guidelines for 

addressing the Board of Education. 
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The following motions are non-controversial, a matter of routine business and will be voted on by one motion: 
 

ITEMS FOR DISCUSSION 
 

  I. LA – LEADERSHIP  ACTIONS – BARBARA SARGENT, ED.D. 
   

 II.    GA – GENERAL ADMINISTRATION – JONI BENOS 
 
   

 1. Travel and Work Related Expenses                      TRAVEL & EXPENSES 
  

  WHEREAS, N.J.A.C. 6A:23B-1.1 et. seq. requires that each Board of Education adopt 

a formal policy and procedures relating to travel and expense reimbursement for its em-

ployees and Board members; and    
  WHEREAS, N.J.A.C. 6A:23B-1.1 et. seq. requires that each Board of Education adopt a formal policy 

and procedures relating to travel and expense reimbursement for its employees and Board members; and  

  WHEREAS, the Parsippany-Troy Hills Board of Education (the “Board”) adopted a Travel Expense 

Reimbursement Policy that addresses the reimbursement of travel-related expenses by Board members 

and employees of the District; and  

  WHEREAS, the Board has considered all other relevant guidelines and circulars associated with the 

adoption of its Travel Expense Reimbursement Policy; and  

  WHEREAS, the Board has determined that the travel listed in this Resolution is educationally necessary 

and fiscally prudent; and3 

  WHEREAS, the Board has concluded that the travel and expense reimbursements listed in this Resolu-

tion are directly related to and within the scope of the employee’s current responsibilities; and  

  WHEREAS, the Board has determined that the travel and expense reimbursements listed in this Resolu-

tion are for travel that promotes the delivery of instruction or furthers the efficient operation of the school 

district; and  

  WHEREAS, the Board has concluded that the travel and expense reimbursements listed in this Resolu-

tion are in compliance with State travel reimbursement guidelines as established by the Department of 

Treasury and incorporated herein;  

  THEREFORE; BE IT RESOLVED, Pursuant to N.J.A.C. 6A:23B and Board Policy and upon the rec-

ommendation of the Superintendent, that the Parsippany-Troy Hills Board of Education, in the County of 

Morris, New Jersey, approve the travel requests below.  
 

 

Name Purpose Date Location Estimated Expenses 
Marleen Gibson 
Lisa Ramundo 

Gravity Goldberg Virtual 
Backyard Coaching Co-op 

August 4-6, 2020 Webinar $250.00 ea 

 

 

  2. Board Policies  BOARD 

    POLICIES 

  BE IT RESOLVED that the Board approve the following new and re-

vised Board Policies/Guidelines and Procedures at this first of two read-

ings. 
 

 P 1581 Domestic Violence (M)  (Revised) A 

 R 1581 Domestic Violence (M)  (New) B 

 P 3421.13   Postnatal Accommodations (New) C 

 P 4421.13   Postnatal Accommodations (New) D 

 P & R 5330  Administration of Medication (M)  (Revised) E 

 P 7243 Supervision of Construction (M)  (Revised) F 

 P 8210 School Year  (Revised) G 

 P 8220 School Day  (M) (Revised) H 

 R 8220 School Closings (Revised) I 

 P 8462 Reporting Potentially Missing or Abused Children (M)  (Revised) J 

 
 



POLICY PARSIPPANY-TROY HILLS 
TOWNSHIP SCHOOL DISTRICT 

Appendix A 1st Reading 6-11-20 

ADMINISTRATION 
1581/page 1 of 4 

Victim of Domestic or Sexual Violence Leave 

1581  VICTIM OF DOMESTIC OR SEXUAL VIOLENCE LEAVE 

Policy and Regulation 1581 - Section A. sets forth the New Jersey Civil Service Commission’s 
Uniform Domestic Violence Policy that all public employers shall adopt and distribute to all their 
employees in accordance with the requirements of N.J.S.A. 11A:2-6a.  The purpose of the 
Uniform Domestic Violence Policy is to encourage public employees who are victims of domestic 
violence, and those impacted by domestic violence, to seek assistance from their public 
employer’s human resources officer(s) and to provide a standard for a public employer’s human 
resources officer(s) to follow when responding to employees. 

Policy and Regulation 1581 – Section B. provides employment protection for employees of those 
employers as defined in N.J.S.A. 34:11C-2, who are victims of domestic violence or sexual 
violence in accordance with the provisions of the New Jersey Security and Financial 
Empowerment Act (NJ SAFE Act) - N.J.S.A. 34:11C-1 et seq. 

A. Uniform Domestic Violence Policy  (N.J.S.A. 11A:2-6a)

All New Jersey public employees are covered under N.J.S.A. 11A:2-6a and Policy and
Regulation 1581 – Section A.  All public employers shall designate a Human Resources
Officer (HRO) or equivalent to assist employees who are victims of domestic violence.
The name and contact information of the designated HRO must be provided to all
employees.  Managers and supervisors are required to refer any employee who is
experiencing domestic violence or who report witnessing domestic violence to the
designated HRO.

Employees who are victims of domestic violence are encouraged to seek immediate
assistance from their HRO.  Employees who have information about or witness an act of
domestic violence against an employee are encouraged to report that information to the
designated HRO, unless the employee is required to report the domestic violence pursuant
to applicable laws, guidelines, standard operating procedures, internal affairs policies, or
New Jersey Attorney General directives and guidelines that impose a duty to report, in
which case the employee must report to the appropriate authority in addition to reporting
to the designated HRO.
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Nothing in the Uniform Domestic Violence Policy and Policy and Regulation 1581 – 
Section A. shall preclude an employee from contacting 911 in emergency situations.  
HROs shall remind employees to contact 911 if they feel they are in immediate danger. 
 
Each designated HRO shall comply with the requirements outlined in Regulation 1581 – 
Section A.4.d.  In responding to reports of domestic violence, the HRO shall seek to 
maintain confidentiality to protect an employee making a report of, witnessing, or 
experiencing domestic violence, to the extent practical and appropriate under the 
circumstances and allowed by law. 
 
To ensure confidentiality and accuracy of information, the Uniform Domestic Violence 
Policy 1581 and Regulation 1581 – Section A.6. require the HRO to keep all documents 
and reports of domestic violence in a confidential personnel file separate from the 
employee's other personnel records. 
 
Public employers in the State of New Jersey shall develop an action plan to identify, 
respond to, and correct employee performance issues that are caused by domestic 
violence, pursuant to N.J.S.A. 11A:2-6a, and in accordance with the guidelines outlined 
in Regulation 1581 - Section A.7. 
 
Resources and program information will be readily available to assist victims of domestic 
violence.   
 
A public employer may seek to modify Policy and Regulation 1581 to create additional 
protocols to protect victims of domestic violence, but may not modify in a way that 
reduces or compromises the safeguards and processes set in the Uniform Domestic 
Violence Policy. 
 

B. The New Jersey Security and Financial Empowerment Act – (N.J.S.A. 34:11C-1 et seq. - 
NJ SAFE Act) 
 
The New Jersey Security and Financial Empowerment Act, N.J.S.A.            34:11C-1 et 
seq.  (NJ SAFE Act), is a law that provides employment protection for victims of domestic 
or sexual violence.  Any employee of an employer in the State of New Jersey as defined 
in N.J.S.A. 34:11C-2, who was a victim of an incident of domestic violence as defined in 
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N.J.S.A. 2C:25-19, or a sexually violent offense as defined in N.J.S.A. 30:4-27.26, or 
whose parent-in-law, sibling, grandparent, grandchild, child, parent, spouse, domestic 
partner, or civil union partner individual, or any other individual related by blood to the 
employee, and any other individual that the employee shows to have a close association 
with the employee which is the equivalent of a family relationship, was a victim shall be 
entitled to unpaid leave of no more than twenty days in one twelve-month period, to be 
used in the twelve-month period next following any incident of domestic violence or any 
sexually violent offense as provided in N.J.S.A. 34:11C-3.  

 
The unpaid leave may be taken intermittently in intervals of no less than one day, as 
needed for the purpose of engaging in the activities outlined in N.J.S.A. 34:11C-3 and 
Regulation 1581 - Section B.3.a.(1)-(6) as they relate to the incident of domestic violence 
or sexually violent offense as outlined in Regulation 1581 - Section B.3.b. 
 
An eligible employee may elect to use any accrued paid vacation leave, personal leave, or 
medical or sick leave of the employee, or any family temporary disability leave benefits 
provided pursuant to N.J.S.A. 43:21-27 during any part of the twenty-day period of unpaid 
leave provided under N.J.S.A. 34:11C-3.a.  
 
Prior to taking the leave provided for in N.J.S.A. 34:11C-3 and Regulation 1581 - Section 
B., an employee shall, if the necessity for the leave is foreseeable, provide the employer 
with written notice of the need for the leave, unless an emergency or other unforeseen 
circumstance precludes prior notice.  The notice shall be provided to the employer as far 
in advance as is reasonable and practical under the circumstances. 
 
Nothing contained in the NJ SAFE Act (N.J.S.A. 34:11C-1 et seq.) and Regulation 1581 
- Section B., shall be construed to prohibit an employer from requiring that a period of 
leave provided pursuant to N.J.S.A. 34:11C-3 and Regulation 1581 - Section B. be 
supported by the employee with documentation of the domestic violence or sexually 
violent offense which is the basis for the leave.  If the employer requires documentation, 
the employee shall be regarded as having provided sufficient documentation if the 
employee provides supporting documentation outlined in N.J.S.A. 34:11C-3.c and 
Regulation 1581 – Section B.3.d.  
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An employer shall display conspicuous notice of its employees’ rights and obligations 
pursuant to the provisions of the NJ SAFE Act. 

 
An employer shall not discharge, harass, or otherwise discriminate, retaliate, or threaten 
to discharge, harass, or otherwise discriminate or retaliate against an employee with 
respect to the compensation, terms, conditions, or privileges of employment on the basis 
that the employee took or requested any leave to which the employee was entitled pursuant 
to N.J.S.A. 34:11C-3 of the NJ SAFE Act or on the basis that the employee refused to 
authorize the release of information deemed confidential pursuant to N.J.S.A. 34:11C-3.f 
of the NJ SAFE Act. 
 
Upon a violation of any of the provisions N.J.S.A. 34:11C-3 or N.J.S.A.     34:11C-4, an 
employee or former employee may institute a civil action in the Superior Court for relief.  
All remedies available in common law tort actions shall be available to a prevailing 
plaintiff.  The Court may also order any or all of the relief outlined in N.J.S.A. 34:11C-5.  
An action brought under N.J.S.A. 34:11C-5 shall be commenced within one year of the 
date of the alleged violation.  A private cause of action provided for in N.J.S.A. 34:11C-
5 shall be the sole remedy for a violation of the NJ SAFE Act. 

 
 
N.J.S.A. 11A:2-6a 
N.J.S.A. 34:11C-1 et seq. 
New Jersey Civil Service Commission’s Uniform Domestic  
  Violence Policy 
 
 
  
  
Revised: 
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R 1581  DOMESTIC VIOLENCE 

Policy and Regulation 1581 - Section A. sets forth the New Jersey Civil Service Commission’s 
(Civil Service Commission) Uniform Domestic Violence Policy  that all public employers shall 
adopt and distribute to all their employees in accordance with the provisions of N.J.S.A. 11A:2-
6a.  The purpose of the Uniform Domestic Violence Policy is to encourage public employees 
who are victims of domestic violence, and those impacted by domestic violence, to seek 
assistance from their public employer’s human resources officer(s) and provide a standard for a 
public employer’s human resources officer(s) to follow when responding to employees. 

Policy and Regulation 1581 – Section B. provides employment protection for employees of those 
employers as defined in N.J.S.A. 34:11C-2, who are victims of domestic violence or sexual 
violence in accordance with the provisions of the New Jersey Security and Financial 
Empowerment Act (NJ SAFE Act) - N.J.S.A. 34:11C-1 et seq. 

A. Uniform Domestic Violence Policy  (N.J.S.A. 11A:2-6a)

1. Definitions

The following terms are defined solely for the purposes of N.J.S.A. 11A:2-6a and
Policy and Regulation 1581:

“Domestic Violence” - Acts or threatened acts, that are used by a perpetrator to
gain power and control over a current or former spouse, family member,
household member, intimate partner, someone the perpetrator dated, or person
with whom the perpetrator shares a child in common or anticipates having a child
in common if one of the parties is pregnant.  Domestic violence includes, but is
not limited to the following: physical violence; injury; intimidation; sexual
violence or abuse; emotional and/or psychological intimidation; verbal abuse;
threats; harassment; cyber harassment; stalking; economic abuse or control;
damaging property to intimidate or attempt to control the behavior of a person in a
relationship with the perpetrator; strangulation; or abuse of animals or pets.

Appendix B 1st Reading 6-11-20 
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“Abuser/Perpetrator” - An individual who commits or threatens to commit an act 
of domestic violence, including unwarranted violence against individuals and 
animals.  Other abusive behaviors and forms of violence can include the 
following:  bullying, humiliating, isolating, intimidating, harassing, stalking, or 
threatening the victim, disturbing someone’s peace, or destroying someone’s 
property. 
 
“Human Resources Officer (HRO)” - An employee of a public employer with a 
human resources job title, or its equivalent, who is responsible for orienting, 
training, counseling, and appraising staff.  Persons designated by the employer as 
the primary or secondary contact to assist employees in reporting domestic 
violence incidents. 
 
“Intimate Partner” - Partners of any sexual orientation or preference who have 
been legally married or formerly married to one another, have a child or children 
in common, or anticipate having a child in common if one party is pregnant.  
Intimate partner also includes those who live together or have lived together, as 
well as persons who are dating or have dated in the past. 
 
“Temporary Restraining Order (TRO)” - A civil court order issued by a judge to 
protect the life, health, or well-being of a victim.  TROs can prohibit domestic 
violence offenders from having contact with victims, either in person or through 
any means of communication, including third parties.  TROs also can prohibit 
offenders from a victim’s home and workplace.  A violation of a TRO may be a 
criminal offense.  A TRO will last approximately ten business days, or until a 
court holds a hearing to determine if a Final Restraining Order (FRO) is needed.  
In New Jersey, there is no expiration of a FRO. 
 
“Victim” - A person who is eighteen years of age or older or who is an 
emancipated minor and who has been subjected to domestic violence by a spouse, 
former spouse, or any other person who is a present household member or was at 
any time a household member.  A victim of domestic violence is also any person,  
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regardless of age, who has been subjected to domestic violence by one of the 
following factors:  a person with whom the victim has a child in common; a 
person with whom the victim anticipates having a child in common, if one of the 
parties is pregnant; and a person with whom the victim has had a dating 
relationship. 
 
“Workplace-Related Incidents” - Incidents of domestic violence, sexual violence, 
dating violence, and stalking, including acts, attempted acts, or threatened acts by 
or against employees, the families of employees, and/or their property, that 
imperil the safety, well-being, or productivity of any person associated with a 
public employee in the State of New Jersey, regardless of whether the act 
occurred in or outside the organization’s physical workplace.  An employee is 
considered to be in the workplace while in or using the resources of the employer.  
This includes, but is not limited to:  facilities; work sites; equipment; vehicles; or 
while on work-related travel. 

 
2. Persons Covered Under N.J.S.A. 11A:2-6a and Policy and Regulation 1581 

 
All New Jersey public employees are covered under N.J.S.A. 11A:2-6a and 
Policy and Regulation 1581 – Section A.  A State of New Jersey public employer 
is any State, county, municipality, school district, or other political subdivision 
thereof, and any agency, authority, or instrumentality of the foregoing. 
Casual/seasonal employees, interns, volunteers, and temporary employees of any 
public employer at any workplace location are also covered under N.J.S.A. 
11A:2-6a and Regulation 1581 – Section A. 

 
3. Responsibility of Employer to Designate a Human Resources Officer (HRO) 

 
a. All public employers shall designate an HRO to assist employees who are 

victims of domestic violence. 
 
b. The designated HRO must receive training on responding to and assisting 

employees who are domestic violence victims in accordance with Policy 
and Regulation 1581 – Section A.  Should the HRO be unavailable at any 
time, the employer must designate a secondary HRO, who must also be 
appropriately trained to respond and assist domestic violence victims 
pursuant to Policy and Regulation 1581. 
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c. Managers and supervisors are often aware of circumstances involving an 

employee who is experiencing domestic violence.  Managers and 
supervisors are required to refer any employee who is experiencing 
domestic violence or who report witnessing domestic violence to the 
designated HRO.  Managers and supervisors must maintain 
confidentiality, to the extent possible, and be sensitive, compassionate, 
and respectful to the needs of persons who are victims of domestic 
violence. 

 
(1) The name and contact information of the designated HRO must be 

provided to all employees. 
 

d. Policy and Regulation 1581 – Section A. does not supersede applicable 
laws, guidelines, standard operating procedures, internal affairs policies, 
or New Jersey Attorney General directives and guidelines that impose a 
duty to report.   

 
(1) For example, if there is any indication a child may also be a victim, 

reporting is mandatory to the Department of Children and 
Families, Child Protection and Permanency, under N.J.S.A.         
9:6-8.13. 

 
4. Domestic Violence Reporting Procedure 

 
a. Employees who are victims of domestic violence are encouraged to seek 

immediate assistance from their HRO. 
 

b. Employees who have information about or witness an act of domestic 
violence against an employee are encouraged to report that information to 
the designated HRO, unless the employee is required to report the 
domestic violence pursuant to applicable laws, guidelines, standard 
operating procedures, internal affairs policies, or New Jersey Attorney 
General directives and guidelines that impose a duty to report, in which 
case the employee must report to the appropriate authority in addition to 
reporting to the designated HRO. 

 

c. Nothing in Policy and Regulation 1581 – Section A. shall preclude an 
employee from contacting 911 in emergency situations.  HROs shall 
remind employees to contact 911 if they feel they are in immediate 
danger. 
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d. Each designated HRO shall: 
 

(1) Immediately respond to an employee upon request and provide a 
safe and confidential location to allow the employee to discuss the 
circumstances surrounding the domestic violence incident and the 
request for assistance. 

 

(2) Determine whether there is an imminent and emergent need to 
contact 911 and/or local law enforcement. 

 

(3) Provide the employee with resource information and a confidential 
telephone line to make necessary calls for services for emergent 
intervention and supportive services, when appropriate.  The HRO 
or the employee can contact the appropriate Employee Assistance 
Program to assist with securing resources and confidential 
services. 

 

(4) Refer the employee to the provisions and protections of the New 
Jersey Security and Financial Empowerment Act, N.J.S.A. 34:11C-
1 et seq.  (NJ SAFE Act), referenced in Regulation  1581 - Section 
B. 

 
(5) In cases where domestic violence involved a sexual touching or 

sexual assault between State employees, the HRO is also required 
to report the incident to their agency’s Equal Employment 
Opportunity (EEO) Officer or Title IX Officer, as appropriate. 

 
(6) If there is a report of sexual assault or abuse, the victim should be 

offered the services of the New Jersey State Sexual Assault 
Response Team. 

 
(7) Maintain the confidentiality of the employee and all parties 

involved, to the extent practical and appropriate under the 
circumstances, pursuant to A.5. below. 

 
(8) Upon the employee’s consent, the employee may provide the HRO 

with copies of any TROs, FROs, and/or civil restraint agreements 
that pertain to restraints in the work place and ensure that security 
personnel are aware of the names of individuals who are prohibited 
from appearing at the work location while the employee who 
sought the restraining order is present.  All copies of TROs and 
FROs must be kept in a separate confidential personnel file. 
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5. Confidentiality Policy 

 
a. In responding to reports of domestic violence, the HRO shall seek to 

maintain confidentiality to protect an employee making a report of, 
witnessing, or experiencing domestic violence, to the extent practical and 
appropriate under the circumstances and allowed by law. 

 
b. No provision of Policy and Regulation 1581 – Section A. shall supersede 

applicable laws, guidelines, standard operating procedures, internal affairs 
policies, or New Jersey Attorney General directives and guidelines that 
impose a duty to report. 

 
c. Policy 1581 and Regulation 1581 – Section A.5. shall not prevent 

disclosure where to do so would result in physical harm to any person or 
jeopardize safety within the workplace. 

 
(1) When information must be disclosed to protect the safety of 

individuals in the workplace, the HRO shall limit the breadth and 
content of such disclosure to information reasonably necessary to 
protect the safety of the disclosing employee and others and 
comply with the law. 

 
(2) The HRO shall provide advance notice to the employee who 

disclosed information, to the extent possible, if the disclosure must 
be shared with other parties in order to maintain safety in the 
workplace or elsewhere. 

 

(3) The HRO shall also provide the employee with the name and title 
of the person to whom they intend to provide the employee’s 
statement and shall explain the necessity and purpose regarding the 
disclosure. 

 

(a) For example, if the substance of the disclosure presents a 
threat to employees, then law enforcement will be alerted 
immediately. 

 
d. Policy 1581 and Regulation 1581 – Section A. does not supersede 

applicable laws, guidelines, standard operating procedures, internal affairs 
policies, or New Jersey Attorney General directives and guidelines where 
mandatory reporting is required by the appointing authority or a specific 
class of employees. 
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6. Confidentiality of Employee Records 

 

a. To ensure confidentiality and accuracy of information Policy and 
Regulation 1581 – Section A.6. requires the HRO to keep all documents 
and reports of domestic violence in a confidential personnel file separate 
from the employee's other personnel records. 

 
b. These records shall be considered personnel records and shall not be 

government records available for public access under the Open Public 
Records Act.  See N.J.S.A.     47:1A-10. 

 
7. Public Employer Domestic Violence Action Plan 

 
a. Public employers in the State of New Jersey shall develop an action plan 

to identify, respond to, and correct employee performance issues that are 
caused by domestic violence, pursuant to N.J.S.A. 11A:2-6a, and in 
accordance with the following guidelines: 
 
(1) Designate an HRO with responsibilities pursuant to A.3. and A.4. 

above. 
 
(2) Recognize that an employee may need an accommodation as the 

employee may experience temporary difficulty fulfilling job 
responsibilities. 

 
(3) Provide reasonable accommodations to ensure the employee’s 

safety.  Reasonable accommodations may include, but are not 
limited to, the following: implementation of safety measures; 
transfer or reassignment; modified work schedule; change in work 
telephone number or work-station location; assistance in 
documenting the violence occurring in the workplace; an 
implemented safety procedure; or other accommodation approved 
by the employer. 

 
(4) Advise the employee of information concerning the NJ SAFE Act; 

Family and Medical Leave Act (FMLA); or Family Leave Act 
(FLA); Temporary Disability Insurance (TDI); or Americans with 
Disabilities Act (ADA); or other reasonable flexible leave options 
when an employee, or his or her child, parent, spouse, domestic 
partner, civil union partner, or other relationships as defined in 
applicable statutes is a victim of domestic violence. 
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(5) Commit to adherence of the provisions of the NJ SAFE Act, 
including that the employer will not retaliate against, terminate, or 
discipline any employee for reporting information about incidents 
of domestic violence, as defined in Policy and Regulation 1581 – 
Section A., if the victim provides notice to their human resources 
office of the status or if the human resources office has reason to 
believe an employee is a victim of domestic violence. 

 

(6) Advise any employee, who believes he or she has been subjected 
to adverse action as a result of making a report pursuant to Policy 
and Regulation 1581 - Section B. of the civil right of action under 
the NJ SAFE Act.   

 
(a) Advise any employee to contact their designated Labor 

Relations Officer, Conscientious Employees Protection Act 
(CEPA) Officer, and/or Equal Employment Opportunity 
Officer in the event they believe the adverse action is a 
violation of their collective bargaining agreement, the 
Conscientious Employees Protection Act, or the New 
Jersey Law Against Discrimination and corresponding 
policies. 

 
(7) Employers, their designated HRO, and employees should 

familiarize themselves with Policy and Regulation 1581.  Policy 
and Regulation 1581 shall be provided to all employees upon 
Board approval and to all new employees upon hiring.   

 
(8) Information and resources about domestic violence are encouraged 

to be placed in visible areas, such as restrooms, cafeterias, 
breakrooms, and where other resource information is located. 
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8. Resources 
 

Resources and program information will be readily available to assist victims of 
domestic violence.  These resources should be provided by the designated HRO to 
any victim of domestic violence at the time of reporting. 

 
9. Distribution of Policy 

 
The Civil Service Commission and the Division of Local Government Services in 
the Department of Community Affairs shall distribute a Uniform Domestic 
Violence Policy, and any modifications thereto, to public employers.  The 
Director of the Division of Local Government Services shall release Local 
Finance Notices setting forth any changes to the Uniform Domestic Violence 
Policy, as changes occur. 

 
10. Other Applicable Requirements 

 
In addition to Policy and Regulation 1581, the HRO and the public employer’s 
appointing authority, if applicable, must follow all applicable laws, guidelines, 
standard operating procedures, internal affairs policies, and New Jersey Attorney 
General directives and guidelines that impose a duty to report.  Additionally, to 
the extent that the procedures set forth in Policy and Regulation 1581  conflict 
with collective negotiated agreements or with the Family Educational Rights and 
Privacy Act (FERPA), the provisions of the negotiated agreements and the 
provisions of FERPA control. 

 
11. Policy Modification and Review 

 
a. A public employer may seek to modify Policy and Regulation 1581 to 

create additional protocols to protect victims of domestic violence, but 
may not modify in a way that reduces or compromises the safeguards and 
processes set out in the Uniform Domestic Violence Policy. 

 
b. The Civil Service Commission will review and modify their Uniform 

Domestic Violence Policy periodically and as needed. 
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12. Policy Enforceability 
 

The provisions of the Uniform Domestic Violence Policy are intended to be 
implemented by the Civil Service Commission.  These provisions do not create 
any promises or rights that may be enforced by any persons or entities. 

 
13. Policy Inquiries and Effective Date 

 
Any questions concerning the interpretation or implementation of the Uniform 
Domestic Violence Policy shall be addressed to the Chair/Chief Executive Officer 
of the Civil Service Commission, or their designee.  The Uniform Domestic 
Violence Policy and Policy and Regulation 1581 shall be enforceable upon the 
HRO's completion of training on the Uniform Domestic Violence Policy and 
Policy and Regulation 1581. 

 
B. NJ SAFE Act – (N.J.S.A. 34:11C-1 et seq.) 
 

1. The New Jersey Security and Financial Empowerment Act, N.J.S.A. 34:11C-1, et 
seq.  (NJ SAFE Act), is a law that provides employment protection for victims of 
domestic or sexual violence. 

 
2. Definitions  (N.J.S.A. 34:11C-2) 

 
The following terms are defined solely for the purpose of N.J.S.A. 34:11C-1 et 
seq. - NJ SAFE Act: 
 
“Employee” means a person who is employed for at least twelve months by an 
employer, with respect to whom benefits are sought under the NJ SAFE Act, for 
not less than 1,000 base hours during the immediately preceding twelve-month 
period.  Any time, up to a maximum of ninety calendar days, during which a 
person is laid off or furloughed by an employer due to that employer curtailing 
operations because of a state of emergency declared after    October 22, 2012, 
shall be regarded as time in which the person is employed for the purpose of 
determining eligibility for leave time under the NJ SAFE Act. In making the 
determination, the base hours per week during the layoff or furlough shall be 
deemed to be the same as the average number of hours worked per week during 
the rest of the twelve-month period. 
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“Employer” means a person or corporation, partnership, individual proprietorship, 
joint venture, firm or company, or other similar legal entity which engages the 
services of an employee and employs twenty-five or more employees for each 
working day during each of twenty or more calendar work weeks in the then 
current or immediately preceding calendar year.  “Employer” includes the State, 
any political subdivision thereof, and all public offices, agencies, boards, or 
bodies. 
 
“State of emergency” means a natural or man-made disaster or emergency for 
which a state of emergency has been declared by the President of the United 
States or the Governor, or for which a state of emergency has been declared by a 
municipal emergency management coordinator.  

 
3. Regulations Relative to Unpaid Leave for Employees and Family Members 

Affected by Certain Offenses (N.J.S.A. 34:11C-3) 
 

a. Any employee of an employer in the State of New Jersey who was a 
victim of an incident of domestic violence as defined in N.J.S.A. 2C:25-
19, or a sexually violent offense as defined in N.J.S.A. 30:4-27.26, or 
whose parent-in-law, sibling, grandparent, grandchild, child, parent, 
spouse, domestic partner, or civil union partner individual, or any other 
individual related by blood to the employee, and any other individual that 
the employee shows to have a close association with the employee which 
is the equivalent of a family relationship, was a victim shall be entitled to 
unpaid leave of no more than twenty days in one twelve-month period, to 
be used in the twelve-month period next following any incident of 
domestic violence or any sexually violent offense as provided in N.J.S.A. 
34:11C-3.  

 
For purposes of N.J.S.A. 34:11C-3 and Regulation 1581 - Section B.3., 
each incident of domestic violence or any sexually violent offense shall 
constitute a separate offense for which an employee is entitled to unpaid 
leave, provided that the employee has not exhausted the allotted twenty 
days for the twelve-month period.  
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The unpaid leave may be taken intermittently in intervals of no less than 
one day, as needed for the purpose of engaging in any of the following 
activities as they relate to the incident of domestic violence or sexually 
violent offense: 

 
(1) Seeking medical attention for, or recovering from, physical or 

psychological injuries caused by domestic or sexual violence to the 
employee or the employee’s parent-in-law, sibling, grandparent, 
grandchild, child, parent, spouse, domestic partner, or civil union 
partner individual, or any other individual related by blood to the 
employee, and any other individual that the employee shows to 
have a close association with the employee which is the equivalent 
of a family relationship; 

 
(2) Obtaining services from a victim services organization for the 

employee or the employee’s parent-in-law, sibling, grandparent, 
grandchild, child, parent, spouse, domestic partner, or civil union 
partner individual, or any other individual related by blood to the 
employee, and any other individual that the employee shows to 
have a close association with the employee which is the equivalent 
of a family relationship; 

 
(3) Obtaining psychological or other counseling for the employee or 

the employee’s parent-in-law, sibling, grandparent, grandchild, 
child, parent, spouse, domestic partner, or civil union partner 
individual, or any other individual related by blood to the 
employee, and any other individual that the employee shows to 
have a close association with the employee which is the equivalent 
of a family relationship; 
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(4) Participating in safety planning, temporarily or permanently 

relocating, or taking other actions to increase the safety of the 
employee or the employee’s parent-in-law, sibling, grandparent, 
grandchild, child, parent, spouse, domestic partner, or civil union 
partner individual, or any other individual related by blood to the 
employee, and any other individual that the employee shows to 
have a close association with the employee which is the equivalent 
of a family relationship, from future domestic or sexual violence or 
to ensure economic security; 

 
(5) Seeking legal assistance or remedies to ensure the health and safety 

of the employee or the employee’s parent-in-law, sibling, 
grandparent, grandchild, child, parent, spouse, domestic partner, or 
civil union partner, individual, or any other individual related by 
blood to the employee, and any other individual that the employee 
shows to have a close association with the employee which is the 
equivalent of a family relationship, including preparing for, or 
participating in, any civil or criminal legal proceeding related to or 
derived from domestic or sexual violence; or 

 
(6) Attending, participating in, or preparing for a criminal or civil 

court proceeding relating to an incident of domestic or sexual 
violence of which the employee or the employee’s parent-in-law, 
sibling, grandparent, grandchild, child, parent, spouse, domestic 
partner, or civil union partner, or any other individual related by 
blood to the employee, and any other individual that the employee 
shows to have a close association with the employee which is the 
equivalent of a family relationship, was a victim. 
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b. An eligible employee may elect to use any accrued paid vacation leave, 
personal leave, or medical or sick leave of the employee, or any family 
temporary disability leave benefits provided pursuant to N.J.S.A. 43:21-27 
during any part of the twenty-day period of unpaid leave provided under 
N.J.S.A 34:11C-3 and Regulation 1581 - Section B.3.a. 

 
In such case, any paid leave provided by the employer, and accrued 
pursuant to established policies of the employer, or family temporary 
disability leave benefits, shall run concurrently with the unpaid leave 
provided under N.J.S.A.     34:11C-3.a and Regulation 1581 - Section 
B.3.a. and, accordingly, the employee shall receive pay pursuant to the 
employer’s applicable paid leave policy, or family temporary disability 
leave benefits, during the period of otherwise unpaid leave.  If an 
employee requests leave for a reason covered by both N.J.S.A. 34:11C-3.a 
and the “Family Leave Act,” N.J.S.A. 34:11B-1 et seq. or the Federal 
“Family and Medical Leave Act of 1993,”            29 U.S.C. § 2601 et seq., 
the leave shall count simultaneously against the employee’s entitlement 
under each respective law. 

 
Leave granted under N.J.S.A. 34:11C-3 and Regulation 1581 - Section B. 
shall not conflict with any rights pursuant to the “Family Leave Act,” the 
“Temporary Disability Benefits Law,” N.J.S.A. 43:21-25 et al, or the 
Federal “Family and Medical Leave Act of 1993.” 

 
c. Prior to taking the leave provided for in N.J.S.A. 34:11C-3 and Regulation 

1581 - Section B.3.a., an employee shall, if the necessity for the leave is 
foreseeable, provide the employer with written notice of the need for the 
leave, unless an emergency or other unforeseen circumstance precludes 
prior notice.  The notice shall be provided to the employer as far in 
advance as is reasonable and practical under the circumstances. 
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d. Nothing contained in the NJ SAFE Act (N.J.S.A.      34:11C-1 et seq.) and 

Regulation 1581 - Section B. shall be construed to prohibit an employer 
from requiring that a period of leave provided pursuant to N.J.S.A. 
34:11C-3 and Regulation 1581 - Section B. be supported by the employee 
with documentation of the domestic violence or sexually violent offense 
which is the basis for the leave.   

 
If the employer requires the documentation, the employee shall be 
regarded as having provided sufficient documentation if the employee 
provides one or more of the following: 

 
(1) A domestic violence restraining order or other documentation of 

equitable relief issued by a court of competent jurisdiction; 
 
(2) A letter or other written documentation from the county or 

municipal prosecutor documenting the domestic violence or 
sexually violent offense; 

 
(3) Documentation of the conviction of a person for the domestic 

violence or sexually violent offense; 
 
(4) Medical documentation of the domestic violence or sexually 

violent offense; 
 
(5) Certification from a certified Domestic Violence Specialist or the 

director of a designated domestic violence agency or Rape Crisis 
Center, that the employee or employee’s parent-in-law, sibling, 
grandparent, grandchild, child, parent, spouse, domestic partner, or 
civil union partner, or any other individual related by blood to the 
employee, and any other individual that the employee shows to 
have a close association with the employee which is the equivalent 
of a family relationship, is a victim of domestic violence or a 
sexually violent offense; or 
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(6) Other documentation or certification of the domestic violence or 

sexually violent offense provided by a social worker, member of 
the clergy, shelter worker, or other professional who has assisted 
the employee or employee’s parent-in-law, sibling, grandparent, 
grandchild, child, parent, spouse, domestic partner, or civil union 
partner, or any other individual related by blood to the employee, 
and any other individual that the employee shows to have a close 
association with the employee which is the equivalent of a family 
relationship, in dealing with the domestic violence or sexually 
violent offenses. 

 
For the purpose of N.J.S.A. 34:11C-3.c and Regulation 1581 - Section 
B.3.d.: 

 
(1) “Certified Domestic Violence Specialist” means a person who has 

fulfilled the requirements of certification as a Domestic Violence 
Specialist established by the New Jersey Association of Domestic 
Violence Professionals;  

 
(2) “Designated Domestic Violence Agency” means a county-wide 

organization with a primary purpose to provide services to victims 
of domestic violence, and which provides services that conform to 
the core domestic violence services profile as defined by the 
Division of Child Protection and Permanency in the Department of 
Children and Families and is under contract with the Division for 
the express purpose of providing the services. 
 

(3) “Rape Crisis Center” means an office, institution, or center 
offering assistance to victims of sexual offenses through crisis 
intervention, medical and legal information, and follow-up 
counseling. 
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e. An employer shall display conspicuous notice of its employees’ rights and 
obligations pursuant to the provisions of the NJ SAFE Act, in such form 
and manner as the Commissioner of Labor and Workforce Development 
shall prescribe, and use other appropriate means to keep its employees so 
informed. 

 
f. No provision of N.J.S.A. 34:11C-1 et seq. and Policy and Regulation 1581 

– Section B. shall be construed as requiring or permitting an employer to 
reduce employment benefits provided by the employer or required by a 
collective bargaining agreement which are in excess of those required by 
the NJ SAFE Act.  Nor shall any provision of N.J.S.A. 34:11C-1 et seq. 
and Policy and Regulation 1581 – Section B. be construed to prohibit the 
negotiation and provision through collective bargaining agreements of 
leave policies or benefit programs which provide benefits in excess of 
those required by the NJ SAFE Act.  N.J.S.A. 34:11C-3.e and Regulation 
1581 – Section B.3.f. shall apply irrespective of the date that a collective 
bargaining agreement takes effect. 

 
Nothing contained in N.J.S.A. 34:11C-1 et seq. and Policy and Regulation 
1581 – Section B. shall be construed as permitting an employer to: 

 
(1) Rescind or reduce any employment benefit accrued prior to the 

date on which the leave taken pursuant to the NJ SAFE Act 
commenced; or 

 
(2) Rescind or reduce any employment benefit, unless the rescission or 

reduction of the benefit is based on changes that would have 
occurred if an employee continued to work without taking the 
leave provided pursuant to Regulation 1581 – Section B.3.a. 
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g. All information provided to an employer pursuant to N.J.S.A. 34:11C-3.c 

and Regulation 1581 – Section B.3.d. above and any information 
regarding a leave taken pursuant to N.J.S.A. 34:11C-3.c and any failure of 
an employee to return to work, shall be retained in the strictest 
confidentiality, unless the disclosure is voluntarily authorized in writing 
by the employee or is required by a Federal or State law, rule, or 
regulation. 

 
4. Certain Actions by Employer Prohibited  (N.J.S.A. 34:11C-4) 
 

An employer shall not discharge, harass, or otherwise discriminate, retaliate, or 
threaten to discharge, harass, or otherwise discriminate or retaliate against an 
employee with respect to the compensation, terms, conditions, or privileges of 
employment on the basis that the employee took or requested any leave to which 
the employee was entitled pursuant to N.J.S.A. 34:11C-3 of the NJ SAFE Act and 
Regulation 1581 – Section B.3. or on the basis that the employee refused to 
authorize the release of information deemed confidential pursuant to N.J.S.A. 
34:11C-3.f and Regulation 1581 – Section B.3.g. 

 
5. Violations; Penalties  (N.J.S.A. 34:11C-5) 

 
a. Upon a violation of any of the provisions of N.J.S.A.    34:11C-3 and 

Regulation 1581 - Section B.3., or N.J.S.A. 34:11C-4 and Regulation 1581 
- Section B.4., an employee or former employee may institute a civil 
action in the Superior Court for relief.  All remedies available in common 
law tort actions shall be available to a prevailing plaintiff.  The Court may 
also order any or all of the following relief: 

 
(1) An assessment of a civil fine of not less than $1,000 and not more 

than $2,000 for the first violation of any of the provisions of 
N.J.S.A. 34:11C-3 or N.J.S.A. 34:11C-4 and not more than $5,000 
for each subsequent violation; 
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(2) An injunction to restrain the continued violation of any of the 

provisions of N.J.S.A. 34:11C-3 or N.J.S.A. 34:11C-4; 
 
(3) Reinstatement of the employee to the same position or to a position 

equivalent to that which the employee held prior to unlawful 
discharge or retaliatory action; 

 
(4) Reinstatement of full fringe benefits and seniority rights; 
 
(5) Compensation for any lost wages, benefits, and other 

remuneration; 
 
(6) Payment of reasonable costs and attorney’s fees. 

 
b. An action brought under N.J.S.A. 34:11C-5 shall be commenced within 

one year of the date of the alleged violation. 
 
c. A private cause of action provided for in N.J.S.A. 34:11C-5 shall be the 

sole remedy for a violation of N.J.S.A.   34:11C-1 et seq. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 
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3421.13  POSTNATAL ACCOMMODATIONS 

The Board of Education recognizes teaching staff members may be returning to work shortly after 
their child’s birth and may need to express breast milk during the workday.  The Patient Protection 
and Affordable Care Act (PPACA) amended Section 7 of the Federal Fair Labor Standards Act 
(FLSA) for nursing mothers to be permitted reasonable break times and a private location to 
express breast milk for their nursing child for one year after the child’s birth.   

Every employee position in the school district is designated as either “non-exempt” or “exempt” 
by the provisions of the FLSA.  Generally, a teaching staff member entitled to overtime pay is 
designated as “non-exempt.”  A teaching staff member that performs duties that are executive, 
administrative, or professional in nature and not entitled to overtime pay is designated “exempt.” 
The school district administration shall refer to the comprehensive definitions of “exempt” and 
“non-exempt” as outlined in 29 C.F.R. 541 et seq. in determining an employee’s designation.   

A Board of Education is required to provide reasonable break times to non-exempt teaching staff 
members to express breast milk for their nursing child.  The non-exempt teaching staff member 
shall coordinate such breaks with their immediate supervisor.  The non-exempt teaching staff 
member will not receive compensation during this break time unless the break time is during a 
non-exempt teaching staff member’s compensated break time.   

A Board of Education is not required under the FLSA to provide such breaks to exempt teaching 
staff members.  However, exempt teaching staff members may take such breaks provided the 
breaks are coordinated with their immediate supervisor.  If this break is taken during the exempt 
teaching staff member’s duty free lunch period or duty free break period during the workday, the 
exempt teaching staff member will not be reduced in compensation. 

The Principal or the nursing mother’s immediate supervisor, in consultation with the school nurse, 
will designate a lactation room that is shielded from view and free from intrusion from co-workers 
and the public.  The location must be functional as a space for expressing breast milk and shall 
include an electrical outlet, a chair, and nearby access to running water.  If the space is not 
dedicated to  
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the nursing mother’s use, it must be available when needed.  A space temporarily converted into 
a lactation room or made available when needed by a nursing mother is sufficient; however, a 
bathroom, even if private, is not a permissible location under the FLSA.   
 
All exempt and non-exempt teaching staff members are required to sign-out of work to begin the 
break to express breast milk and shall sign-in when they return to work after the break.  The break 
shall be for a reasonable amount of time.  For compensation purposes, the immediate supervisor 
shall forward all sign-in and sign-out information relative to break times for nursing mothers 
under the FLSA to the School Business Administrator/Board Secretary.   
 
 
Fair Labor Standards Act – 29 U.S.C. 201 et seq.  
Patient Protection and Affordable Care Act – P.L. 111-148 
N.J.S.A. 26:4C-1 through 26:4C-3 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 
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4421.13  POSTNATAL ACCOMMODATIONS 

The Board of Education recognizes support staff members may be returning to work shortly after 
their child’s birth and may need to express breast milk during the workday.  The Patient Protection 
and Affordable Care Act (PPACA) amended Section 7 of the Federal Fair Labor Standards Act 
(FLSA) for nursing mothers to be permitted reasonable break times and a private location to 
express breast milk for their nursing child for one year after the child’s birth.   

Every employee position in the school district is designated as either “non-exempt” or “exempt” 
by the provisions of the FLSA.  Generally, a support staff member entitled to overtime pay is 
designated as “non-exempt.”  A support staff member that performs duties that are executive, 
administrative, or professional in nature and not entitled to overtime pay is designated “exempt.” 
The school district administration shall refer to the comprehensive definitions of “exempt” and 
“non-exempt” as outlined in 29 C.F.R. 541 et seq. in determining an employee’s designation.   

A Board of Education is required to provide reasonable break times to non-exempt support staff 
members to express breast milk for their nursing child.  The non-exempt support staff member 
shall coordinate such breaks with their immediate supervisor.  The non-exempt support staff 
member will not receive compensation during this break time unless the break time is during a 
non-exempt support staff member’s compensated break time.   

A Board of Education is not required under the FLSA to provide such breaks to exempt support 
staff members.  However, exempt support staff members may take such breaks provided the 
breaks are coordinated with their immediate supervisor.  If this break is taken during the exempt 
support staff member’s duty free lunch period or duty free break period during the workday, the 
exempt support staff member will not be reduced in compensation. 

The Principal or the nursing mother’s immediate supervisor, in consultation with the school nurse, 
will designate a lactation room that is shielded from view and free from intrusion from co-workers 
and the public.  The location must be functional as a space for expressing breast milk and shall 
include an electrical outlet, a chair, and nearby access to running water.  If the space is not 
dedicated to 
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the nursing mother’s use, it must be available when needed.  A space temporarily converted into 
a lactation room or made available when needed by a nursing mother is sufficient; however, a 
bathroom, even if private, is not a permissible location under the FLSA.   
 
All exempt and non-exempt support staff members are required to sign-out of work to begin the 
break to express breast milk and shall sign-in when they return to work after the break.  The break 
shall be for a reasonable amount of time.  For compensation purposes, the immediate supervisor 
shall forward all sign-in and sign-out information relative to break times for nursing mothers 
under the FLSA to the School Business Administrator/Board Secretary.   
 
 
Fair Labor Standards Act – 29 U.S.C. 201 et seq.  
Patient Protection and Affordable Care Act – P.L. 111-148 
N.J.S.A. 26:4C-1 through 26:4C-3 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 
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5330  ADMINISTRATION OF MEDICATION 

The Board of Education disclaims any and all responsibility for the diagnosis and treatment of an 
illness of any student.  However, in order for many students with chronic health conditions and 
disabilities to remain in school, medication may have to be administered during school hours. 
Parents are encouraged to administer medications to children at home whenever possible as 
medication should be administered in school only when necessary for the health and safety of 
students.  The Board will permit the administration of medication in school in accordance with 
applicable law. 

Medication will only be administered to students in school by the school physician, a certified or 
noncertified school nurse, a substitute school nurse employed by the district, the student’s parent, 
a student who is approved to self-administer in accordance with N.J.S.A. 18A:40-12.3 and 12.4, 
and school employees who have been trained and designated by the certified school nurse to 
administer epinephrine and hydrocortisone sodium succinate in an emergency pursuant to 
N.J.S.A. 18A:40-12.5, and 12.6, 12.29, and 12.30.  

Self-administration of medication by a student for asthma or other potentially life-threatening 
illnesses, or a life threatening allergic reaction, or adrenal insufficiency is permitted in 
accordance with the provisions of N.J.S.A.    18A:40-12.3. 

Medication no longer required must be promptly removed by the parent. 

The school nurse shall have the primary responsibility for the administration of epinephrine and 
hydrocortisone sodium succinate to the student.  However, the certified school nurse may 
designate, in consultation with the Board or the Superintendent, additional employees of the 
district who volunteer to be trained in the administration of epinephrine via a pre-filled auto-
injector mechanism and the administration of hydrocortisone sodium succinate using 
standardized training protocols established by the New Jersey Department of Education 
(NJDOE) in consultation with the Department of Health and Senior Services when the school 
nurse is not physically present at the scene. 

In accordance with the provisions of N.J.S.A. 18A:40-12.6.d, no school employee, including a 
school nurse or any other officer or agent of a Board of Education or a physician or an 
advanced practice nurse providing a prescription under a standing protocol for school 
epinephrine pursuant to N.J.S.A.        18A:40-12.5 and/or hydrocortisone sodium succinate 
pursuant to N.J.S.A. 18A:40-12.29, shall be held liable for any good faith act or omission 
consistent with the provisions of N.J.S.A. 18A:40-12.5 and N.J.S.A. 18A:40-12.29, nor shall 
any action before the New Jersey State Board of Nursing lie against a school nurse for any such 
action taken by a person designated in good faith by the school nurse pursuant to N.J.S.A. 
18A:40-12.6.d and N.J.S.A. 18A:40-12.33.  Good faith shall not include willful misconduct, 
gross negligence, or recklessness. 
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The school nurse or designee shall be promptly available on site at the school and at school-
sponsored functions in the event of an allergic reaction or an emergency requiring the 
administration of hydrocortisone sodium succinate.  In addition, the parent must be informed 
that the school district, its employees and agents shall have no liability as a result of any injury 
arising from the administration of epinephrine or hydrocortisone sodium succinate to the 
student. 
 
The parent of the student must sign a statement acknowledging their understanding the district 
shall have no liability as a result of any injury arising from the administration of the epinephrine 
via a pre-filled auto-injector mechanism or the administration of hydrocortisone sodium 
succinate to the student. and In addition, the parent shall indemnify and hold harmless the 
district and its employees or agents against any claims arising out of the administration of the 
epinephrine via a pre-filled auto-injector mechanism or the administration of hydrocortisone 
sodium succinate to the student. 
 
The permission for the emergency administration of epinephrine via a pre-filled auto-injector 
mechanism containing epinephrine to students for anaphylaxis and/or the emergency 
administration of hydrocortisone sodium succinate for adrenal insufficiency is effective for 
the school year it is granted and must be renewed for each subsequent school year.   
 
Each school in the district shall have and maintain for the use of students at least one nebulizer in 
the office of the school nurse or a similar accessible location.  Each certified school nurse or 
other persons authorized to administer asthma medication will receive training in airway 
management and in the use of nebulizers and inhalers consistent with State Department of 
Education NJDOE regulations.  Every student that is authorized to use self-administered asthma 
medication pursuant to N.J.S.A. 18A:40-12.3 or a nebulizer must have an asthma treatment plan 
prepared by the student’s physician which shall identify, at a minimum, asthma triggers, the 
treatment plan, and other such elements as required by the State Board of Education. 

 
All student medications shall be appropriately maintained and secured by the school nurse, 
except those medications to be self-administered by students.  In those instances the medication 
may be retained by the student with the prior knowledge of the school nurse.  The school nurse 
may provide the Principal and other teaching staff members concerned with the student’s 
educational progress with such information about the medication and its administration as may 
be in the student’s best educational interests.  The school nurse may report to the school 
physician any student who appears to be affected adversely by the administration of medication 
and may recommend to the Principal the student’s exclusion pursuant to law. 
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The school nurse shall document each instance of the administration of medication to a student.  
Students self-administering medication shall report each incident to a teacher, coach, or other 
individual designated by the school nurse who is supervising the student during the school 
activity when the student self-administers.  These designated individuals shall report such 
incidents to the school nurse within twenty-four hours of the self-administration of medication.  
The school nurse shall preserve records and documentation regarding the self-administration of 
medication in the student’s health file. 
 
 
N.J.S.A. 18A:6-1.1; 18A:40-3.1; 18A:40-6; 18A:40-7; 18A:40-12.3; 

18A:40-12.4; 18A:40-12.5; 18A:40-12.6; 18A:40-12.7;  
18A:40-12.8; 18A:40-12.29 through 12.33 

N.J.S.A. 45:11-23 
N.J.A.C. 6A:16-2.3(b) 
 
 
Adopted:  22 October 2009 
Revised:   17 December 2015 
Revised: 
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Supervision of Construction 

7243  SUPERVISION OF CONSTRUCTION 

The Board of Education directs that the School Business Administrator/Board Secretary be 
responsible for the supervision of all building construction in this school district. Supervision 
shall include field inspection of the construction contractor's operations, administrative review 
of the activities of the architect relating to the construction, and any other construction matters 
relating to the interests of the school district. 

The Superintendent and/or School Business Administrator/Board Secretary shall report 
periodically to the Board on the progress of that by his/her personal knowledge the work of the 
construction contractor(s) and the architect is being performed in accordance with the plans, 
specifications, and contracts approved by the Board. 

The Board shall not employ for pay or contract for the paid services of any person serving 
in a position which involves regular contact with students unless the Board has first 
determined, consistent with the requirements and standards of N.J.S.A. 18A:6-7.1 et seq., 
that no criminal history record information exists on file in the Federal Bureau of 
Investigation, Identification Division, or the State Bureau of Identification which would 
disqualify the individual from being employed or utilized in such capacity or position. 

The Superintendent shall direct the School Business Administrator/Board Secretary or 
designee to act as liaison to all construction contractors for school facility and construction 
projects to obtain a list of the individuals who will have regular contact with students and 
will be employed by or working for the contractor on a school district project that will be 
undergoing a criminal history record check pursuant to the requirements of N.J.S.A. 
18A:6-7.1 et seq.  The liaison shall provide the list of those contracted employees to the 
Superintendent or designee and the Human Resources Director.  The Superintendent or 
designee and the Human Resources Director who receive any adverse action 
correspondence from the New Jersey Department of Education (NJDOE) related to the 
criminal history record check process shall review the contracted company list in order to 
determine if the subject of that correspondence is either a school employee or an employee 
of any contract service provider and take appropriate action.  No employee of a contracted 
service provider shall commence work at a school facility without having first obtained an 
approval for employment from the NJDOE.  Approvals for employment of these 
contracted employees shall be maintained with the liaison and copies forwarded to the 
Superintendent’s office. 
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A change order involving additional cost will be submitted by to the architect for Board for 
review and approval. 
 
Upon completion of a building project and a final inspection of all its aspects by the architect, 
contractors, and school officials, a recommendation for acceptance shall be made to the Board by 
the architect. 
 
 
N.J.S.A. 18A:18A-16; 18A:18A-43; 18A:18A-44 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  8 January 2009 
Revised:   
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8210  SCHOOL YEAR 

The Board of Education recognizes that the preparation of a school calendar is essential to 
orderly educational planning and to the efficient operation of the school district. 

The Board shall determine annually approve the days when the schools will be in session for 
instructional purposes.  The school calendar will provide no fewer than one hundred eighty  
(one hundred eighty or more) days of instruction in accordance with N.J.S.A. 18A:7F-9.  
Days on which school is closed for holidays, teachers’ institutes, and inclement weather shall not 
be considered as days in session.   

A half-day class or shortened school day shall be considered the equivalent of a full day 
only if school is in session for four or more hours, exclusive of recess periods or lunch 
periods. 

A school day shall consist of not less than four hours, of actual instruction, except that in an 
approved Kindergarten, one continuous session of two and one-half hours may be considered a 
full day for Kindergarten in accordance with N.J.A.C. 6A:32-8.3(b).  A half-day class shall 
be considered the equivalent of a full day’s attendance only if the class is in session for four 
hours or more, exclusive of recess periods or lunch periods. 

An approved Kindergarten shall meet the requirements set forth in N.J.A.C. 6A:32-8.3(c). 

The Commissioner of Education shall annually prescribe a list of religious holidays on which it 
shall be mandatory to excuse pupils for religious observance upon the written request signed by 
the parent or person standing in loco parentis.  Staff members shall avoid, whenever possible, 
scheduling a test on a religious holiday commonly observed by residents of the district. 

The Superintendent shall in consultation with various associations in the district, parent(s) or 
legal guardian(s), and Board members annually prepare and submit to the Board a school 
calendar for the next school year no later than May 1.  The Board reserves the right to alter the 
school calendar when such alteration is feasible and serves the best interests of the pupils of this 
district;  the number of school closings during the school year extend the school year past a 
reasonable closing date in June; there is an extended school closing during the school year 
due to an unforeseen circumstance; and/or due to any reason deemed in the best interest of 
students.   

N.J.S.A. 18A:25-3; 18A:36-2; 18A:36-16 
N.J.S.A. 18A:54-25 [vocational districts] 
N.J.A.C. 6A:32-8.3 

Adopted:  22 October 2009 
Revised 
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School Day 

8220  SCHOOL DAY 

The Board of Education shall annually approve determine the times that school(s) will be in 
session, for the purpose of providing adequate time for students to profit from the educational 
program of the district including the starting and ending time of a shortened day.  A school 
day shall be in accordance with N.J.A.C. 6A:32-8.3. 

The schools of the district will be in session for students on those days specified and times 
recommended by the Superintendent and annually approved by the Board. 

The Superintendent may close the schools, delay the opening of school, or dismiss school early 
when such alteration in the regular session is required for the protection of the health and safety 
of students and staff members or other good cause.  A shortened school day, whether it is 
planned or emergent (as in the case of inclement weather), must meet certain requirements 
in order to count toward the one hundred eighty day requirement of N.J.S.A. 18A:7F-9.   

The Superintendent shall inform the Board President of any such alteration as soon as possible 
and shall prepare rules for the proper and timely notification of concerned persons in the event of 
any delayed opening or emergency school closing of the schools. 

N.J.A.C. 6:20-1.3; 6:21-2.5 

Adopted:  22 October 2009 
Revised: 
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School Closings 

R 8220  SCHOOL CLOSINGS 

The following procedures will govern the unscheduled closing of school for the entire school 
day, the delayed opening of school, and the early closing of school.  No single set of rules can 
anticipate the problems that may be encountered when schools must be closed, and Building 
Principals may be required to exercise independent judgment in individual circumstances.  Any 
consequent deviation from these rules shall should be reported approved promptly to by the 
Superintendent. 

A. Notification Provisions

1. The Superintendent or designee shall notify media outlets and/or activate an
emergency call system when a decision is made for an unscheduled closing of
school for the entire school day, the delayed opening of school, or the early
closing of school.  Notice to television and radio stations shall be by telephone
call, with appropriate code, to the following stations.  The media outlets may
include, but not be limited to, radio, television stations, and internet websites
as listed below:

Television and/or Radio Station

News Channel 12 New Jersey, Channel 4 NBC, Fox 5, Channel 7 ABC

An announcement will also be posted on the district website,
http://www.pthsd.k12.nj.us and on the district’s automated email and texting
system.

2. Parent(s) or legal guardian(s) will be notified at the beginning of each school year
that they will be notified of an emergency school closing day by means of
announcements over the media outlets radio stations listed above.  The notice
will include the call numbers of each station, its location on the AM or FM band,
and the time(s) at which the announcement will be carried.  Parent(s) or legal
guardian(s) will be cautioned not to attempt to telephone the radio station.

3. The Principal of each school building will, in cooperation with the
_________________ (list appropriate organization of parents or volunteers), prepare an
emergency call chain for the prompt notification of parent(s) or legal guardian(s) that
children will be sent home early.

a. The parent call chain will list the telephone number of the parent or legal
guardian of each child in the school.  The chain will be reviewed and
updated annually.  Each parent(s) or legal guardian(s) is responsible for
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 supplying his/her telephone number or other information that will permit 
the notification of a person responsible for the child. 

 
b. A copy of the complete parent call chain will be maintained by the 

Principal and will be kept as a confidential document.  An additional copy 
will be kept in the office of the Superintendent.  

 

c. Portions of the parent call chain will be released to volunteer callers as 
necessary for the integrity and efficient operation of the call chain process. 

 

4. The Principal of each school building shall prepare an emergency call chain for 
the prompt notification of all teaching staff members and support staff members 
who regularly report to that school. 
 

a. The staff call chain will be reviewed and updated annually.  Each staff 
member is responsible for supplying the telephone number at which he/she 
can be reached for notification of the closing or delayed opening of 
school. 

 

b. A copy of the complete staff call chain will be maintained by the Principal 
and will be kept as a confidential document. 

 

c. Portions of the staff call chain will be released to staff members as 
necessary for the integrity and efficient operation of the call chain process. 

 

5. The ________________ will prepare and administer a staff call chain for central 
office employees. 

 
6. The ________________ will prepare and administer a staff call chain for 

__________________ employees. 
 

7. Each staff call chain should be so organized as to ensure that the first called are 
those staff members who live farthest from the school, office, or facility to which 
they regularly report. 

 
7. Each staff call chain should be so organized as to ensure that the first called are 

those staff members who live farthest from the school, office, or facility to which 
they regularly report. 

 
All Day Closing 

 

1. The decision to close schools for the day will be made in accordance with Policy 
No. 8220 and no later than __________________ a.m.  As soon as the decision is 
made, the Superintendent or designee __________________ will promptly 
notify: 
 

a. Television and radio stations (see paragraph A1) The media outlets 
identified in A.1. above,; 
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b. All Building Principals,  school staff members; 
 
c. The Director of Transportation (or transportation contractor), 
 
d. __________________ (other individuals or offices to be notified), 
 
ec. __________________ (private schools to which transportation is provided for 

district children), ; and 
 
fd. __________________ Police Departments. (municipalities that are affected by 

decision or that provide school crossing guards); 
 

e. Board of Education President; and 
 

f. Any other individuals or organizations the Superintendent or 
designee determines the need to be notified. 

 
2. Each Building Principal and other person responsible for a call chain will 

promptly institute the process of notifying staff members of the closing by means 
of the staff call chain.  Every effort should be made to notify staff members as 
soon as practicable. 

 
3. In the event a staff member cannot be reached by telephone, the caller will report 

that fact to the Building Principal or other person responsible for the call chain. 
 
2 4. Notwithstanding a provision in a collective bargaining agreement, if 

applicable, uUnless the Superintendent determines otherwise, school office 
personnel and custodial personnel are expected to report for work on an 
emergency closed day.  It is the intention of this rule that all school offices be 
uniformly closed or open on a day when the schools are closed for emergency.  

 

 
C. Delayed Opening 

 

1. When circumstances are such as to require the late opening of school, the school 
day will ordinarily be delayed by two hours.  All beginning schedules will be in 
effect, modified only by the two hour delay. 

 

21. The decision to delay the opening of school will be made as soon as practicable.  
Notice of the delayed opening will be given in accordance with B. above. 

 

32. Notwithstanding a provision in a collective bargaining agreement, uUnless the 
Superintendent determines otherwise, school office personnel and custodial 
personnel are expected to report to work on time if the opening of school is 
delayed. 
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43. If weather conditions change deteriorate after a delayed opening has been 

announced, the Superintendent may decide to close schools for the day.  This 
decision will be made as soon as practicable.  Notice of the closing of schools for 
the day will be given in accordance with B.1. above. 

 
54. The Principal of each school will modify the school’s schedule to accommodate 

the shorter day.  Morning schedules may be canceled.  After-school and athletic 
events may be canceled. 

 
6. Lunch will be served as usual, but may be delayed. 

 
 

D. Early Dismissal 
 
1. The A decision by the Superintendent or designee to close school early will be 

promptly relayed to the media outlets, school staff members, and the people or 
organizations listed in B.1. above:. 
 
a. Building Principals in the affected schools,  
 
b. The Director of Transportation (or transportation contractor), 
 
c. __________________ (other individuals or offices to be notified), 
 
d. __________________ (private schools to which transportation is provided for 

district children),  and 
 
e. __________________ Police Departments (municipalities that are affected by 

decision or that provide school crossing guards). 
 
2. Building Principals in the affected schools will promptly notify all school staff 

members of the early closing, using appropriate building procedures. 
 
3. Parents(s) or legal guardian(s) may will be notified of an early dismissal through 

by an emergency call system, district or school website, a telephone 
communication chain, or any other method or process deemed appropriate 
the emergency parent call chain.  Each caller will report to a person designated by 
the Principal the names of any parent(s) or legal guardian(s) who cannot be reached 
by telephone. 

 
4. Buses may be loaded as soon as they arrive at the school and may depart as soon 

as all students assigned to the bus have boarded. 
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54. A parent(s) or legal guardian(s) may come to the school and sign out his/her child at 

any time after the decision to close early has been made.  Any removal of a child 
must be in strict accordance with Policy and Regulation 5230 regarding the 
person(s) to whom a child may be released. 

 
school building to which may be assigned students whose parent or temporary caretaker 

could not be reached by telephone or other means or the student was unable to 
be released from school early for good reason.   
 
a. A teaching staff member will be assigned to supervise the students who 

remain in the school. 
 
b. Students who have remained in the school will be released at the time 

school regularly closes, by whatever means of transportation they would 
have taken were the school not closed early.   

 
c. The Principal may arrange for a late bus or transportation by private 

vehicle for students retained at the school. 
 
 

 
 
 
 
 
 
 
Issued:  22 October 2009 
Revised: 



POLICY PARSIPPANY-TROY HILLS 
TOWNSHIP SCHOOL DISTRICT 

OPERATIONS 
8462/page 1 of 2 

Reporting Potentially Missing or Abused Children 
M 

8462  REPORTING POTENTIALLY MISSING OR ABUSED CHILDREN 

The Board of Education recognizes early detection of missing, abused, or neglected children is 
important in protecting the health, safety, and welfare of all children.  In recognition of the 
importance of early detection of missing, abused, or neglected children, the Board of Education 
adopts this Policy pursuant to the requirements of N.J.S.A. 18A:36-25.  The Board provides this 
Policy for its employees, volunteers, or interns for the early detection of missing, abused, or 
neglected children through notification of, reporting to, and cooperation with the appropriate law 
enforcement and child welfare authorities pursuant to N.J.S.A. 18A:36-25 and N.J.S.A. 9:6-8.10, 
and N.J.A.C. 6A:22-4.1(d). 

Employees, volunteers, or interns working in the school district shall immediately notify 
designated child welfare authorities of incidents of alleged missing, abused, and/or neglected 
children.  Reports of incidents of alleged missing, abused, or neglected children shall be reported 
to the New Jersey State Central Registry (SCR) at 1-877 NJ ABUSE.  If the child is in 
immediate danger a call shall be placed to 911 as well as to the SCR. 

The school district shall prominently display information about the Department of 
Children and Families’ State Central Registry, a toll-free hotline for reporting child abuse, 
in each school of the district.  The information shall give instructions to call 911 for 
emergencies and shall include directions for accessing the Department of Children and 
Families’ website or social media platforms for more information on reporting abuse, 
neglect, and exploitation. 

The information shall be in a format and language that is clear, simple, and 
understandable.  The information shall be on a poster and displayed at each school in at 
least one high-traffic, highly and clearly visible public area that is readily accessible to and 
widely used by students, pursuant to N.J.S.A. 18A:33.28. 

The person having reason to believe that a child may be missing or may have been abused or 
neglected may inform the Principal or other designated school official(s) prior to notifying 
designated child welfare authorities if the action will not delay immediate notification.  The 
person notifying designated child welfare authorities shall inform the Principal or other 
designated school official(s) of the notification, if such had not occurred prior to the notification. 
Notice to the Principal or other designated school official(s) need not be given when the person 
believes that such notice would likely endanger the reporter or student involved or when the 
person believes that such disclosure would likely result in retaliation against the student or in 
discrimination against the reporter with respect to his or her employment. 
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The Principal or other designated school official(s) upon being notified by a person having 
reason to believe that a child may be missing or may have been abused or neglected, must notify 
appropriate law enforcement authorities.  Notification to appropriate law enforcement authorities 
shall be made for all reports by employees, volunteers, or interns working in the school district.  
Confirmation by another person is not required for a school district employee, volunteer, or 
intern to report the suspected missing, abused, or neglected child situation. 
 
School district officials will cooperate with designated child welfare and law enforcement 
authorities in all investigations of potentially missing, abused, or neglected children in 
accordance with the provisions of N.J.A.C. 6A:16-11.1(a)5. 
 
The district designates the Superintendent or his/her designee as the school district’s liaison to 
designated child welfare authorities to act as the primary contact person between the school 
district and child welfare authorities with regard to general information sharing and the 
development of mutual training and other cooperative efforts.  The district designates 
Superintendent or his/her designee as the school district’s liaison to law enforcement authorities 
to act as the primary contact person between the school district and law enforcement authorities, 
pursuant to N.J.A.C. 6A:16-6.2(b)1, consistent with the memorandum of understanding, pursuant 
to N.J.A.C. 6A:16-6.2(b)13. 
 
An employee, volunteer, or intern working in the school district who has been named as a 
suspect in a notification to child welfare and law enforcement authorities regarding a missing, 
abused, or neglected child situation shall be entitled to due process rights, including those rights 
defined in N.J.A.C. 6A:16-11.1(a)9. 
 
The Superintendent or his/her designee shall provide training to school district employees, 
volunteers, and/or interns on the district’s policy and procedures for reporting allegations of 
missing, abused, or neglected child situations.  All new school district employees, volunteers, 
and/or interns shall receive the required information and training as part of their orientation. 
 
There shall be no reprisal or retaliation against any person who, in good faith, reports or causes a 
report to be made of a potentially missing, abused, or neglected child situation pursuant to 
N.J.S.A. 9:6-8.13. 
 
N.J.S.A. 18A:33-28; 18A:36-24; 18A:36-25 et seq. 
N.J.A.C. 6A:16-11.1 
 

Adopted:  22 October 2009 
Revised:  27 September 2018 
Revised:   
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III.   AP – ACADEMIC PROGRAMMING – TALI AXELROD, ED.D. 

 
 3. Summer Stepstones Program SMR STEPSTONES 

 

 BE IT RESOLVED that the Board approve the Summer Stepstones Pro-

gram for math and literacy during the summer of 2020, one teacher per 

grade level, grades K-8 at $45.00 per hour, not to exceed $2,500. 

 

 4. Summer Assignment Booklets  SMR ASSIGN 

    

BE IT RESOLVED that the Board approve the titles in the bibliography 

for the High School and Middle School 2020 Summer Assignment Book-

lets. The Booklets have been reviewed by the Teaching and Learning Com-

mittee. 

 

 5. Textbook Adoption TEXTBOOK 

   ADOPTION   
BE IT RESOLVED that the Board approve the adoption of the following 

textbook that has been shared with the Board Teaching and Learning Com-

mittee: 

 

The Musician’s Guide to Theory and Analysis (W.W. Norton & Co., 2016) 

for AP Music Theory 

 

 6. Student Teacher STUD TEACH 

 

BE IT RESOLVED that the Board approve the following student teacher 

for the 2020-2021 school year subject to the receipt of all required docu-

ments including but not limited to completion of criminal history back-

ground check, proof of certification and any other materials: 

 

Student Name Cooperating School Requesting University Dates 

Daniel See Parsippany H.S. William Paterson 9/1/2020 

12/10/2020 

 

CHANGE: 

Monica Cruz – Brooklawn – Kean University 

From:  1/21/2020-5/15/2020 

To:  1/21/2020-5/31/2020 
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 7. Curriculum Revisions CURR REV 

 

BE IT RESOLVED that the Board approve the following individuals for 

curriculum writing new/revised to be completed over the summer between 

July and August 2020 in the amount of $41.00/per hour up to a maximum 

of twenty-five (25) hours: 

 

 

Supervisor Description Teacher(s) School Hours x $41.00/Hr. 

Per Stipend Chart 

Total Compen-

sation 

($41.00/hour) 

R. Villanova Environmental En-

gineering (new 

course, quarter) 

Debra Clifton 

Heather Andres 

CMS 

BMS 

7.5 hrs. x $41.00/hr. 

7.5 hrs. x $41.00/hr. 

$307.50 

$307.50 

R. Villanova Early Childhood 

Human Develop-

ment 

Kimberly Hallock 

Elisabeth Marut 

PHHS 

PHS 

4 hrs. x $41.00/hr. 

4 hrs. x $41.00/hr. 

$164.00 

$164.00 

R. Villanova Adolescent Human 

Development  

Kimberly Hallock 

Elisabeth Marut 

PHHS 

PHS 

4 hrs. x $41.00/hr. 

4 hrs. x $41.00/hr. 

$164.00 

$164.00 

R. Villanova 6th Grade Foods 

Curriculum 

Amy Skladany 

Kristen Jaheriss 

CMS 

BMS 

3.5 hrs. x $41.00/hr. 

3.5 hrs. x $41.00/hr. 

$143.50 

$143.50 

R. Villanova Bioethics (new 

course, semester) 

Olivia Fredericks PHHS 25 hrs. x $41.00/hr. 

 

$1025.00 

 

R. Villanova Mythbusting: Ana-

lyzing the Science in 

Lit. and Films (new 

course, semester) 

Bryan DiMaulo 

Alexandra Scioscia 

PHS 

PHHS 

12.5 hrs. x $41.00/hr. 

12.5 hrs. x $41.00/hr. 

$512.50 

$512.50 

J. Cruz AP Psychology 

(new) (full year) 

Paige Merle 

Emilee Kuznetsov 

William Flynt Marshall 

PHS 

PHS 

PHHS 

13.3 hrs. x $41.00/hr. 

13.3 hrs. x $41.00/hr. 

13.3 hrs. x $41.00/hr. 

$545.30 

$545.30 

$545.30 

J. Cruz Exploring Human 

Behavior 

Shawn d’Anunciacao 

Sabrina Rosendahl  

PHS 

PHHS 

7.5 hrs. x $41.00/hr. 

7.5 hrs. x $41.00/hr. 

$307.50 

$307.50 

J. Cruz Human Behavior 

and Society 

Shawn d’Anunciacao 

Joseph Qarmout 

PHS 

PHHS 

7.5 hrs. x $41.00/hr. 

7.5 hrs. x $41.00/hr. 

$307.50 

$307.50 

J. Cruz Introduction to Cod-

ing 

Alison Franz 

Alexa Fazzini  

BMS 

BMS 

7.5 hrs. x $41.00/hr. 

7.5 hrs. x $41.00/hr. 

$307.50 

$307.50 

A. A. Altomonte Math Grade 3-5 Gr 3 - Ashley Melnick 

Gr 4 - Ashley Melnick 

Gr 5 - Deirdre Boylan 

KN 

KN 

IN 

10 hrs. x $41.00/hr. 

10 hrs. x $41.00/hr. 

10 hrs. x $41.00/hr. 

 

$410.00 

$410.00 

$410.00 

A. Altomonte Math Grade 5 Ac-

celerated 

Kara Baltuch EA 10 hrs. x $41.00/hr. $410.00 

K. Curtiss Math Grade 6 Kellie Anderson 

Susan Vicari 

BMS 

BMS 

7.5 hrs. x $41.00/hr. 

7.5 hrs. x $41.00/hr. 

$307.50 

$307.50 

K. Curtiss Math Grade 6 Ac-

celerated (new 

course) 

Stephanie Andolino 

Maryellen O’Hara 

BMS 

CMS 

20 hrs. x $41.00/hr. 

20 hrs. x $41.00/hr. 

$820.00 

$820.00 
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K. Curtiss Networks (also 

CCM Dual, new 

course) 

Kimberly Graceffo 

Ellesa Jala 

PHS 

PHHS 

20 hrs. x $41.00/hr. 

20 hrs. x $41.00/hr. 

$820.00 

$820.00 

K. Curtiss Robotics 1 Kathleen Effner 

Martin Mieden 

PHS 

PHHS 

7.5 hrs. x $41.00/hr. 

7.5 hrs. x $41.00/hr. 

$307.50 

$307.50 

K. Curtiss CCM/NJIT Dual 

Enrollment Precal-

culus 

Gina Aragona 

Eric Berkowitz 

PHS 

PHHS 

5 hrs. x $41.00/hr. 

5 hrs. x $41.00/hr. 

$205.00 

$205.00 

K. Curtiss CCM/NJIT Dual 

Enrollment Class 

(Calculus I) 

Laura Champion 

Megan Barry 

PHS 

PHS 

5 hrs. x $41.00/hr. 

5 hrs. x $41.00/hr. 

$205.00 

$205.00 

K. Curtiss NJIT Dual Enroll-

ment Class (Py-

thon/CS 100 

Roadmap to Compu-

ting) 

Kimberly Graceffo 

Ellesa Jala 

PHS 

PHHS 

5 hrs. x $41.00/hr. 

5 hrs. x $41.00/hr. 

$205.00 

$205.00 

K. Curtiss NJIT Dual Enroll-

ment Class (Intro to 

C.P in C/CS101 

Computer Program-

ming & Prob. Sol.) 

Megan Barry 

Ellesa Jala 

PHS 

PHHS 

5 hrs. x $41.00/hr. 

5 hrs. x $41.00/hr. 

$205.00 

$205.00 

M. DiSanto K-5 Health & Physi-

cal Education 

Brian Hershkowitz RM 15 hrs. x $41.00/hr $615.00 
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IV. HR – HUMAN RESOURCES – ROBERT SUTTER, ED.D. 
  

 8. Resignation – PTHEA                                RESIGN 

      PTHEA 

BE IT RESOLVED that the Board approve the resignation of Michelle     

Palomino, Teacher at Northvail Elementary School, effective June 30, 

2020. 

 

 9. Resignation - PTHESA                                   RESIGN 

      PTHESA  
   BE IT RESOLVED that the Board approve the following resignation as in-

dicated below: 

 

  Effective June 30, 2020:  
   Jennifer McVea      Instructional Paraprofessional  Northvail Elemen-

tary School 

 

 10. Employment - Local 32 EMPLOY 

           LOCAL 32 

BE IT RESOLVED that the Board approve the employment of Jose        

Sepulveda, who has successfully completed his 150-day probationary pe-

riod as a Custodian.  A new contract should be issued to him in the amount 

of $31,437.00, plus $1,458.00 Addenda, prorated for the 2019-2020 school 

year effective June 5, 2020. 

 

 11. Waiver of Teaching Load              WAIVERS  

 

  BE IT RESOLVED that the Board approve the waiver of teaching load for 

the following individual who will provide class coverage as indicated below 

during the 2019-2020 school year:  

 

Name Location Subject Amount Effect. Dates Class load Formula 

Chary Matisak Littleton Autism 

Teacher 

$2,078.88 05/01/2020-

06/15/2020 

1 class every 

day 

1/7 
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 12. Mentoring - Assignment 1st Year MENTOR 

 

BE IT RESOLVED that the Board approve the stipend of $550 for the in-

dividuals named below who have completed the mentoring assignment with 

the first year teacher who participated in the Induction Year Process. 

 

Provisional Teacher Mentor Portion of 

Year 

School 

Margherita Coscia Karen Hunt 2/10 BMS 

Whitney Ellenberg Carolyn Mead Full Year Lake Hiawatha 

Mackenzie Hestevold Steven Bechtler Full Year PHHS/PHS 

Waheeda Ismailzadah Tracy Carroll Full Year Eastlake 

Johanna Kosciolek Kerry Corbett Full Year PHHS 

Ruishu Leong Annmarie Hebbelinck Full Year Eastlake 

Paige Merle Jeremy Chaudruc Full Year PHS 

Yamilette Rich Michael Cassu Full Year PHS 

Carolina Sanchez Rhonda Pritchard Full Year PHHS 

Hannah Schroeder Doreen Worthington Full Year Intervale 

Smruti Shah Emily Holmsen Full Year Knollwood 

 

 13. Major - Extra Responsibility Assignments - Coordinators      MAJOR-EXTRA 

                      COORD 

BE IT RESOLVED that the Board approve the individuals named below 

who have been selected as Coordinators for the 2020-2021 school year, in 

accordance with the provisions of the 2018-2021 Agreement between the 

Board of Education and the PTHEA. 

 

ATHLETIC COORDINATORS 

Location    Coordinator    Stipend 

Parsippany High   Erica Roche    $7,024    

Parsippany Hills   Michael Cardell   $7,024    

Brooklawn    Carol Rushing    $6,015 

Central     Kevin Schmid    $6,015 

 

GUIDANCE COORDINATORS 

Location    Coordinator    Stipend 

Parsippany High   Stacy Bush    $7,024    

Parsippany Hills   Tricia Morsillo   $7,024    

Brooklawn    Lauren Penna    $6,238 

Central     Theresa Mulroony   $6,238 
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STUDENT ACTIVITY COORDINATORS  

Location    Coordinator    Stipend 

Brooklawn    Lou Miller    $6,015 

Central     Giana Albruzzese   $6,015 

 

VIRTUAL HIGH SCHOOL COORDINATORS 

Location    Coordinator    Stipend 

Parsippany High   Stacy Cozin    $1,000 

      Marygrace Record   $1,000  

Parsippany Hills   Suzanne Barrett   $2,000 

 

 14. Lead Teachers           EMPLOY 

   LEAD TEACHERS 

BE IT RESOLVED that the Board approve the individuals named below 

who have been selected as Lead Teachers in the areas indicated with the 

stipend for the 2020-2021 school year, in accordance with the provisions of 

the 2018-2021Agreement between the Board of Education and the PTHEA. 

 

BROOKLAWN - $6,232 

Language Arts    Antonia Hernandez 

Mathematics     Jamie Wall 

Physical Education/Health   Brad Wilbur 

Science     Donna Ricker 

Social Studies     Siobhan Hannagan 

Special Areas     Karen Hunt 

Special Education   Alyssa Rego 

 

CENTRAL - $6,232 

Language Arts    Sarah Schwarz    

Mathematics    Leon Doty     

Physical Education   Kevin Schmid     

Science    Jennifer Flynn 

Social Studies    Casey Palermo 

Special Areas    Giselle Gonzalez 

Special Education   Laura De Santis 

 

PARSIPPANY HIGH - $7,024 

Fine Arts    Victoria Collado 

Language Arts    Julianne Sanchez 

Mathematics    Kathleen Effner 

Physical Education/Health  Rebecca Lilienthal 

Science    Susan Muheisen 

Social Studies    Joseph Kyle 

World Language   Damaris Delgado-Melendez 

Special Education   Mina Kelaid 
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PARSIPPANY HILLS HIGH - $7,024 

 

Fine Arts/Applied Technology Robert Fulton 

Language Arts    Karen Massa 

Mathematics    Eric Berkowitz 

Physical Education/Health  Michael Cardell 

Science    Michelle Coolbaugh 

Social Studies    Robert Weinstein 

World Language   Jaclyn Bevacqua 

Special Education   Daniel Olsen 

 

 15.   Retirement – PTHEA RETIRE 

   PTHEA 

  BE IT RESOLVED that the Board approve the resignation for the purpose 

of retirement of Lauren Diggle, Teacher at Northvail Elementary School, 

effective July 1, 2020. 

 

 16. Summer Employment – Applied Tech Equipment  SMR EMPLOY   

  APP TECH  
BE IT RESOLVED that the Board approve the employment of Robert Ful-

ton to work 110 hours during the 2020 summer doing applied tech equip-

ment repairs for the district at the rate of $40.00 per hour.  

 

 17. Employment – Vehicle Repair  EMPLOY  

 VEH REPAIR  
BE IT RESOLVED that the Board approve the employment of Robert Ful-

ton to do vehicle repairs for the district effective July 1, 2020 through Au-

gust 30, 2020 not to exceed 200 hours at the rate of $40.00 per hour.  

 

 18. Corrections     CORRECTIONS 

 

    BE IT RESOLVED that the Board approve the following corrections: 

 

Re-employment - Tenured Teachers - 2020-2021 

 

Brosnan, Jessica 

From: Step 14 BA+60 $91,735.00 + 0.00 (L)  

To: Step 14 BA+60 $91,735.00 + 2,430.00 (L) 

 

Calabria, Kendra 

From: Step 17 BA+60 $101,150.00 + 2,430.00 (L) 

To: Step 17 BA+60 $101,150.00 + 3,205.00 (L) 

 

Crooker, Lorna 

From: Step 17 BA+60 $101,150.00 + $2,430.00(L)  

To: Step 17 BA+60 $101,150.00 + $3,605.00(L) 
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Glodek, Jeanne 

From: Step 14 BA+15 $82,720.00 + 0.00 (L)  

To: Step 14 BA+15 $82,720.00 + 2,430.00 (L) 

 

Employment/Re-employment - Paraprofessionals - 2020-2021 

Add: 

 

Employee Name  Title    Salary  Step Increase  Total 

Michele Cattani Paraprofessional $23,201.00 0.00   $23,201.00 

 

Waiver of Teaching Load 

 

From: 

Name Location Subject Amount Effect. Date Class load Formula 

Brigid Mekita CMS Coding $1,841.89 05/13/2020- 

06/18/2020 

1 class every day 1/7 

Debra Clifton CMS Design & Problem 

Solving 

$2,146.16 05/13/2020- 

06/18/2020 

1 class every day 1/7 

 

To: 

Name Location Subject Amount Effect. Date Class load Formula 

Brigid Mekita CMS Coding $920.94 05/13/2020- 

05/29/2020 

1 class every day 1/7 

Debra Clifton CMS Design & Problem 

Solving 

$1,609.62 05/13/2020- 

05/29/2020 

1 class every day 1/7 

 

Maternity Leave of Absence 

 

Employee #40703 
 

From: a maternity leave of absence on or about May 4, 2020 through June 

3, 2020 utilizing accumulated sick leave.  Pursuant to the Family and Med-

ical Leave Act (FMLA) and inclusive of New Jersey Family Leave Act 

(NJFLA), she is also requesting an unpaid childcare leave of absence from 

June 4, 2020 through November 4, 2020. 

 

To: a maternity leave of absence on or about May 4, 2020 through June 15, 

2020 utilizing accumulated sick leave.  Pursuant to the Family and Medical 

Leave Act (FMLA) and inclusive of New Jersey Family Leave Act 

(NJFLA), she is also requesting an unpaid childcare leave of absence from 

August 31, 2020 through November 20, 2020. 

 

  Resignation - PTHESA                             

  Megalaisooriy Venugopal 
 

  From: effective June 30, 2020 

  To: effective May 22, 2020                                                                                                      
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 V. PPS- PUPIL PERSONNEL SERVICES 

 
 19. Out of District Tuition Costs - 2020-2021 OOD 20-21 

 

BE IT RESOLVED that the Board approve the tuition costs for students 

with disabilities who will require out of district placements for the 2020-

2021 school year.  These students have been classified by the Child Study 

Team in accordance with Title 18A:46: 

 

School Student No. Tuition Cost 

Allegro School 33923 $143,493 

Allegro School 31925 $143,493 

CTC Academy, Inc. 32750 $82,491 

Craig School 41060 $63,480 

Douglass Developmental Disabilities Center 31300 $135,750 

Gramon School 26871 $87,207 

Pillar Elementary School (formerly Horizon School) 43189 $127,680 

Pillar Elementary School (formerly Horizon School) 44466 $127,680 

Pillar Elementary School (formerly Horizon School) 34188 $127,680 

Pillar High School (formerly Horizon High School) 34981 $124,633 

Pillar High School (formerly Horizon High School) 34986 $124,633 

Pillar High School (formerly Horizon High School) 27773 $124,633 

Pillar High School (formerly Horizon High School) 33765 $124,633 

Pillar High School (formerly Horizon High School) 34002 $124,633 

Institute for Educational Achievement 43404 $120,920 

Lake Drive School ESY Program 46478 $7,020 

Lake Drive School ESY Program 47021 $7,020 

Lake Drive School ESY Program 44440 $7,020 

Newmark High School 29363 $40,747 

P. G. Chambers ESY Program 32750 $11,702 

P. G. Chambers ESY Program 31822 $11,702 

Phoenix Center 41351 $110,058 

Phoenix Center 42842 $110,058 

St. Joseph’s School for the Blind 49160 $92,909 
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 20. Out of District Tuition Costs - 2020-2021 - Correction in Costs OOD 20-21 

   CORRECT 
  BE IT RESOLVED that the Board approve the correction in tuition costs 

for a student with disabilities who will require an out of district placement 

for the 2010-2021 school year, originally approved in the March 12, 2020 

Superintendent’s Bulletin No. 13, as indicated below: 

 

 

School 

Student No. Originally Approved 

Tuition Cost 

 

Corrected 

Tuition Cost 

Limitless ESY Program 45314 $5,645 $7,945 

 

 21.  Summer Work – Guidance SMR WORK GUID 

  

  BE IT RESOLVED that the Board approve the following secondary school 

guidance personnel for summer work during July and August 2020, at their 

per diem rate, as follows: 

  

 Not to exceed 5 days each: 

Staff Name    Per Diem Rate 

 Stacy Bush       $562.93   

 Tricia Morsillo      $567.15       

 Theresa Mulroony      $496.74 

 Lauren Penna       $511.77  

 

 Not to exceed 3 days each: 

Staff Name    Per Diem Rate 

Ellen Belarmino      $562.93 

 Kristine Bushong      $353.56 

Fred Douglas       $671.09 

Jennifer Hrobuchak      $569.32 

Aimee Letsch       $567.15 

Joanne Barkauskas      $562.93 

Suzanne Barrett      $562.93 

Karen Mikorski      $549.73 

Edward Young      $562.93 

Lawrence Hart       $548.48 

Anne Sutherland        $388.53 
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 22. Summer Work – CST SMR WORK CST 

  BE IT RESOLVED that the Board approve the following Child Study Team 

staff to conduct preschool eligibility meetings and evaluations during July 

and August 2020, not to exceed ten days each, at their per diem rate, as 

follows: 

  

Staff:          Per Diem Rate: 

  Kathleen Attenasio  $511.33 

  Lisa Beck   $412.12 

  Grace David   $357.90 

  Toni Farneski   $511.77 

  Jessica Hensal   $388.53 

  Melanie Medina  $433.26 

  Asmita Mistry   $549.73 

  Jillian Riedel   $399.29 

 

 23. Related Services Providers - 2020-2021 School Year RELATED SVCS 

   20-21 

  BE IT RESOLVED that the Board approve the following list of Related 

Services Providers for the 2020-2021 school year: 

 

Department Of Pupil Personnel Services 

2020-2021 Related Services Providers 

Accurate Language Services $75.00 Per Hour Translation Services 

Adam Krass Consulting, LLC. $2,000.00 Per Assistive Technology Evaluation 

American Tutor, Inc. $59.00 Per Hour 

Assessments, Counseling, Education 

Supports $900.00 Per Evaluation 

Aveanna Healthcare $60.00 Per Hour for RN Services 

$50.00 Per Hour for LPN Services 

$60.00 Per Hour for Substitute Nurse Services 

Baker, Katherine, Ph.D., BCBA-D - 

Consultant $150.00 Per Hour 

Bayada Nurses $56.00 Per Hour for RN Services 

$46.00 Per Hour for LPN Services 

$62.00 Per Hour RN for Substitute Nurse Services 

$52.00 Per Hour LPN for Substitute Nurse Services 

Bergen County Special Services Depart-

ment $165.00 Per Speech Session 

Brookfield Schools $41.00 Per Hour Tutoring Services 

Creative Speech Solutions $550.00 Per Speech Evaluation 

Daytop Village of NJ $120.00 Per Diem 

Delta T. Group $38.00 Per Hour Nursing Services 
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Fennelly, Bryan, M.D. $700.00 Per Psychiatric Evaluation 

 $760.00 Per Emergency Evaluation 

Four Winds Hospital $57.00 Per Hour Tutoring Services 

Francois, Andre, M.D. $1,000.00 Per Bilingual Evaluation 

Friedlander, Brian, M.D. $1,000.00 Per Evaluation 

Gluckman, William, M.D. $165.00 Per Visit 

Hillmar LLC $500.00 Per Evaluation 

$100.00 Per Hour Translation Services 

Immediate Care Psychiatric Center $875.00 Per Psychiatric Evaluation 

Invo Health Care Associates $83.00 Per Hour for ABA Services 

$75.00 Per Hour for BCaBA Services 

$93.00 Per Hour for BCBA Services  

$85.00 Per Hour Psychologist  

$79.00 Per Hour Occupational Therapist  

$80.00 Per Hour Physical Therapist 

J&B Therapy $87.50 Per Hour for OT, Speech Services 

$88.50 Per Hour for Physical Therapy Services 

 $92.00 Per Hour for LDTC Services 

Learn Well $51.00 Per Hour Tutoring Services 

Maxim Healthcare $55.00 Per Hour for RN Services 

$48.49 Per Hour for LPN Services  

$60.00 Per Hour for Substitute Nurse Services 

Morristown Memorial Hospital $625.00 Per Neurological Assessment 

New Hope I.B.H.C. $550.00 Per Week 

New Pathway Counseling $120.00 Per Diem 

Nirgudkar, Anjalee, Behaviorist $150.00 Per Hour 

Oxford Consulting Services $90.00 Per Hour 

P. G. Chambers $92.00 Per Hour OT, PT, Speech Services 

Pane Consulting, Behaviorists $100.00 Per Hour 

Performance Pediatrics $70.00 Per Hour Occupational Therapist 

Professional Education Services, Inc. 

(PESI) $41.00 Per Hour Tutoring Services 

Saint Clare's Hospital $55.00 Per Hour for Educational Tutoring Services 

Silvergate Prep $55.00 Per Hour Tutoring Services 

St. Joseph's Hospital $450.00 Per Neurological Evaluation 

Speech Therapy Center $110.00 Per Hour Speech Therapy 

 $375.00 Per Speech Evaluation 

Stepping Forward Counseling Center $75.00 Per Hour Tutoring Services 

Strength for Change $395.00 Per Evaluation 

Summit Speech School $100.00 Per Audiology Evaluation 

The Therapy Garage $90.00 Per Session for OT 

$110.00 Per Session for Speech 
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 24. Correction of  Staff Hours - ESY 2020 CORRECT 

   ESY 

  BE IT RESOLVED that the Board approve the correction in hours for the 

following staff member, originally approved in the Superintendent’s Bulle-

tin No. 18 of May 28, 2020: 

 

Teacher Originally Approved: Correction: 

Chary Matisak Not to exceed 4.5 hours Not to exceed 5.5 hours 
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VI. BUSINESS/FINANCE – ROBIN C. TEDESCO

25. Payment of Bills PAYMENT 

    OF BILLS 

BE IT RESOLVED, that the Board of Education approve the payment of

current bills for June 11, 2020 for the 2019-2020 school year in the

amount of $6,925,627.62.

BE IT RESOLVED that the Board of Education approve the payment of

current bills/outstanding warrants for school activities for the month of

May 2020 school year in the amount of $3,885.73.

26. Transfer of Funds TRANSFER 

OF FUNDS 

BE IT RESOLVED that the Board of Education authorize the transfers in

the 2019-2020 budget per detail of transfers report, May 2020 for the

2019-2020 school year, per state law.

27. Secretary/Treasurer Report SECRETARY 

REPORT 

BE IT RESOLVED that the Board of Education acknowledge, accept and

approve the report of the Board Secretary and Treasurer of School Monies

for the period ending April 1-30, 2020.

Pursuant to N.J.A.C. 6:20-2:13(d), I certify that as of the end of April

2020 no budgetary line item account has been over expended in violation

of N.J.A.C. 6:20-2:13(a).

Robin C. Tedesco 

Business Administrator/Board Secretary 

Pursuant to N.J.A.C. 6:20-2:13(a), we certify that as of April 30, 2020 after 

review of the Secretary’s monthly financial report for April 2020 (appropri-

ations section), and upon consultation with the appropriate district officials, 

to the best of our knowledge no major account or fund has been over ex-

pended in violation of N.J.A.C. 6:20- 2:13(b) and those sufficient funds are 

available to meet the district’s financial obligations. 

K
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28. Qualified Purchasing Agent Threshold QPA 

WHEREAS, Robin C. Tedesco, School Business Administrator/Board Sec-

retary possesses a Qualified Purchasing Agent (QPA) certificate; and

WHEREAS, the State Treasurer, in consultation with the Governor and pur-

suant to N.J.S.A. 52:34-7, and N.J.S.A. 18A:18A-3 (b), has increased the

bid threshold amount for school districts with a Qualified Purchasing Agent,

from $40,000 to $44,000, effective July 1, 2020;

NOW, THEREFORE BE IT RESOLVED that the Parsippany-Troy Hills

Board of Education, pursuant to N.J.S.A. 18A:18A-3 (a) and N.J.A.C. 5:34-

5.4, establishes and sets the bid threshold amount of $44,000 for the Board

of Education, and further authorizes Robin C. Tedesco, the Qualified Pur-

chasing Agent, to award contracts, in full accordance with N.J.S.A.

18A:18A-3 (a), for those purchases that do not exceed in the aggregate of

the newly established bid threshold amount.

29. Approved Service Contract Renewal CONTRACT 

RENEWAL 
WHEREAS, following a competitive bidding process the Parsippany-Troy

Hills Board of Education approved service contracts with the following ven-

dors to provide services to the district,

WHEREAS, due to the continued need for the services, the party wishes to

extend the term of their agreement for a period of one (1) year as permitted

under N.J.S.A. 18A:18A-42, thereby allowing for the continued provision

of services for the period of July 1, 2020 through June 30, 2021; and

WHEREAS, the Board finds, pursuant to N.J.S.A. 18A:18A-42, that the

following vendors have provided the services under their contract with the

Board in an effective and efficient manner;

NOW, THEREFORE, BE IT RESOLVED, that the Parsippany-Troy Hills

Board of Education approves the renewal of each contract listed below for

the term July 1, 2020 through June 30, 2021 with no change in rates:

Vendor Service Provided 

Twenty Four Seven Electronics 

Service, LLC, Sussex, NJ 

Audio Visual Equipment 

Repair & Maintenance 

Faster Urgent Care School Physician Professional Services 



Description
New

Balance

04/01/2020

va_exaa2.111317

Parsippany-Troy Hills Board of Education

DateAccount#
Old

Amount Adjustment

All Cycles
Expense Account Adjustment Analysis By Adjustment#

Adj # Account Description User

Current Appropriation Adjustments
000374 20-241-100-101-001-140--ESL SUPPLIES ($4,800.00)05/05/2020 $13,775.00$18,575.00TITLE III-ESL HOMEWORK C SDYKSTRA

20-241-100-610-000-150--ESL SUPPLIES $4,800.0005/05/2020 $9,250.00$4,450.00TITLE III-GENERAL SUPPL SDYKSTRA

$0.00Total for Adjustment # 000374

000376 12-000-261-732-020-140--19-20 LEASE PURCHASE $6,701.1005/06/2020 $140,981.10$134,280.00UNDIST. EXP.- OPERATIONS SDYKSTRA
12-000-270-733-020-140--19-20 LEASE PURCHASE ($6,701.10)05/06/2020 $218,518.90$225,220.00SCHOOL BUSES - REGULAR SDYKSTRA

$0.00Total for Adjustment # 000376

000377 12-140-100-730-000-140--SPECIAL ED EQUIPMENT ($1,762.50)05/07/2020 $50,677.50$52,440.00GRADES 9-12 EQUIPMENT NPALLESSI
12-212-100-730-000-140--SPECIAL ED EQUIPMENT $1,762.5005/07/2020 $16,957.50$15,195.00MULTIPLE DISABILITIES NPALLESSI

$0.00Total for Adjustment # 000377

000378 11-000-261-610-000-062--SHOP SUPPLIES ($1,136.78)05/07/2020 $7,585.40$8,722.18GENERAL SUPPLIES NPALLESSI
11-000-261-610-000-340--SHOP SUPPLIES $1,136.7805/07/2020 $49,080.01$47,943.23GENERAL SUPPLIES NPALLESSI

$0.00Total for Adjustment # 000378

000379 11-000-261-610-000-140--FIRE SPRINKLER REPAIR ($1,637.11)05/07/2020 $98,664.39$100,301.50GENERAL SUPPLIES NPALLESSI
11-000-261-610-000-210--FIRE SPRINKLER REPAIR $1,637.1105/07/2020 $15,037.39$13,400.28GENERAL SUPPLIES NPALLESSI

$0.00Total for Adjustment # 000379

000380 11-000-261-610-000-050--CEILING TILES $665.6005/07/2020 $41,207.94$40,542.34GENERAL SUPPLIES NPALLESSI
11-000-261-610-000-053--CEILING TILES $665.6005/07/2020 $29,850.60$29,185.00GENERAL SUPPLIES NPALLESSI
11-000-261-610-000-055--CEILING TILES $665.6005/07/2020 $25,999.63$25,334.03GENERAL SUPPLIES NPALLESSI
11-000-261-610-000-120--CEILING TILES ($1,996.80)05/07/2020 $10,009.29$12,006.09GENERAL SUPPLIES NPALLESSI

$0.00Total for Adjustment # 000380

000381 11-000-261-610-000-064--HVAC FILTERS ($1,446.10)05/07/2020 $4,634.22$6,080.32GENERAL SUPPLIES NPALLESSI
11-000-262-610-000-340--HVAC FILTERS $1,446.1005/07/2020 $336,456.18$335,010.08GENERAL SUPPLIES NPALLESSI

$0.00Total for Adjustment # 000381

000382 11-000-261-610-000-140--MOTOR OIL ($125.10)05/07/2020 $98,539.29$98,664.39GENERAL SUPPLIES NPALLESSI
11-000-261-610-000-210--MOTOR OIL $125.1005/07/2020 $15,162.49$15,037.39GENERAL SUPPLIES NPALLESSI

$0.00Total for Adjustment # 000382

000383 11-212-100-320-137-140--ESS TRANSFER ($2,000.00)05/08/2020 $27,410.00$29,410.00PURCH PROF-ED SVCS-SUBS NPALLESSI
11-213-100-320-137-140--ESS TRANSFER $2,000.0005/08/2020 $97,000.00$95,000.00PURCH PROF-ED SVCS-SUBS NPALLESSI

$0.00Total for Adjustment # 000383

000384 11-190-100-610-109-050--CPR CERTIFICATES ($243.19)05/08/2020 $2,594.81$2,838.00GENERAL SUPPLIES-PE SDYKSTRA
11-305-100-610-118-050--CPR CERTIFICATES $243.1905/08/2020 $1,143.19$900.00GENERAL SUPPLIES-MED SDYKSTRA

$0.00Total for Adjustment # 000384

000385 20-245-100-100-001-140--TITLE III IMMIGRANT ($2,007.00)05/08/2020 $8,501.15$10,508.15TITLE III IMM-SALARIES SDYKSTRA
20-245-100-600-000-150--TITLE III IMMIGRANT $2,007.0005/08/2020 $10,636.00$8,629.00TITLE III IMM-INST SUPPL SDYKSTRA

$0.00Total for Adjustment # 000385
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000386 11-000-261-420-000-090--TRUCK #625 OIL CHANGE ($427.02)05/13/2020 $16,537.98$16,965.00CLEANING,REPAIR & MAINT NPALLESSI

11-000-261-420-000-210--TRUCK #625 OIL CHANGE $427.0205/13/2020 $192,873.76$192,446.74CLEANING,REPAIR & MAINT NPALLESSI

$0.00Total for Adjustment # 000386

000387 11-000-261-420-000-055--BMS SAFETY GLASS $525.0005/13/2020 $47,389.18$46,864.18CLEANING,REPAIR & MAINT NPALLESSI
11-000-261-420-000-090--BMS SAFETY GLASS ($525.00)05/13/2020 $16,012.98$16,537.98CLEANING,REPAIR & MAINT NPALLESSI

$0.00Total for Adjustment # 000387

000388 11-212-100-640-000-360--READING PROGRAM ($1,500.00)05/14/2020 $9,500.00$11,000.00TEXTBOOKS-MD NPALLESSI
11-213-100-640-000-360--READING PROGRAM $1,500.0005/14/2020 $11,300.00$9,800.00TEXTBOOKS-RR NPALLESSI

$0.00Total for Adjustment # 000388

000389 11-000-261-610-000-065--HOSE FOR MOWER ($66.76)05/14/2020 $5,301.61$5,368.37GENERAL SUPPLIES NPALLESSI
11-000-261-610-000-340--HOSE FOR MOWER $66.7605/14/2020 $49,146.77$49,080.01GENERAL SUPPLIES NPALLESSI

$0.00Total for Adjustment # 000389

000390 11-190-100-320-134-140--ESS FUND TRANSFER ($5,000.00)05/18/2020 $270,000.00$275,000.00PURCH PROF-ED SVCS-SUBS NPALLESSI
11-213-100-320-137-140--ESS FUND TRANSFER $5,000.0005/18/2020 $102,000.00$97,000.00PURCH PROF-ED SVCS-SUBS NPALLESSI

$0.00Total for Adjustment # 000390

000391 11-190-100-340-000-210--PROJECT GRADUATION ($900.00)05/18/2020 $4,200.00$5,100.00PURCH TECH SVCS-CULT ART SDYKSTRA
11-401-100-600-000-200--PROJECT GRADUATION ($5,000.00)05/18/2020 $12,700.00$17,700.00SUPPLIES & MATERIALS SDYKSTRA
11-401-100-800-000-200--PROJECT GRADUATION $5,900.0005/18/2020 $36,177.00$30,277.00OTHER OBJECTS SDYKSTRA

$0.00Total for Adjustment # 000391

000392 11-000-261-610-000-062--GYM LIGHTS-LK HIAWATHA ($209.70)05/19/2020 $7,375.70$7,585.40GENERAL SUPPLIES NPALLESSI
11-000-261-610-000-070--GYM LIGHTS-LK HIAWATHA $209.7005/19/2020 $13,859.10$13,649.40GENERAL SUPPLIES NPALLESSI

$0.00Total for Adjustment # 000392

000393 11-000-261-610-000-062--MOWER BLADES ($153.81)05/19/2020 $7,221.89$7,375.70GENERAL SUPPLIES NPALLESSI
11-000-261-610-000-340--MOWER BLADES $153.8105/19/2020 $49,300.58$49,146.77GENERAL SUPPLIES NPALLESSI

$0.00Total for Adjustment # 000393

000394 11-000-261-420-000-062--PIPE CHASE - MT TABOR ($732.23)05/19/2020 $10,389.70$11,121.93CLEANING,REPAIR & MAINT NPALLESSI
11-000-261-610-000-100--PIPE CHASE - MT TABOR $732.2305/19/2020 $13,650.86$12,918.63GENERAL SUPPLIES NPALLESSI

$0.00Total for Adjustment # 000394

000395 11-000-261-420-000-050--BATTERY FOR FLOOR ($531.80)05/19/2020 $48,079.32$48,611.12CLEANING,REPAIR & MAINT NPALLESSI
11-000-261-610-000-055--BATTERY FOR FLOOR $531.8005/19/2020 $26,531.43$25,999.63GENERAL SUPPLIES NPALLESSI

$0.00Total for Adjustment # 000395

000396 11-000-261-420-000-090--HVAC FILTERS ($1,179.82)05/19/2020 $14,833.16$16,012.98CLEANING,REPAIR & MAINT NPALLESSI
11-000-262-610-000-340--HVAC FILTERS $1,179.8205/19/2020 $337,636.00$336,456.18GENERAL SUPPLIES NPALLESSI

$0.00Total for Adjustment # 000396

000397 20-250-100-560-000-360--REALLOCATION OF IDEA ($42,778.00)05/19/2020 $1,167,983.00$1,210,761.00IDEA-B TUITION SDYKSTRA
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000397 20-250-100-600-002-360--REALLOCATION OF IDEA $29,891.0005/19/2020 $29,891.00$0.00IDEA-B GENERAL SUPPLIES SDYKSTRA

20-255-100-600-001-360--REALLOCATION OF IDEA $21,087.0005/19/2020 $51,087.00$30,000.00IDEA B C/O-GEN SUPPLIES SDYKSTRA
20-255-200-300-000-360--REALLOCATION OF IDEA ($8,200.00)05/19/2020 $16,800.00$25,000.00IDEA B C/O-PRO TECH SVC SDYKSTRA

$0.00Total for Adjustment # 000397

000398 11-000-261-610-000-060--ADDTL GYM LIGHTS-LK ($55.00)05/20/2020 $12,945.00$13,000.00GENERAL SUPPLIES SDYKSTRA
11-000-261-610-000-070--ADDTL GYM LIGHTS-LK $55.0005/20/2020 $13,914.10$13,859.10GENERAL SUPPLIES SDYKSTRA

$0.00Total for Adjustment # 000398

000399 20-245-100-600-000-150--ESEA AMENDMENT #2 $270.0005/22/2020 $21,617.00$21,347.00TITLE III IMM-INST SUPPL SDYKSTRA
20-245-100-800-000-150--ESEA AMENDMENT #2 ($270.00)05/22/2020 $180.00$450.00TITLE III IMM-OTHER OBJE SDYKSTRA

$0.00Total for Adjustment # 000399

000400 11-000-261-420-000-060--MOWER OIL LEAK REPAIR ($2,158.05)05/22/2020 $38,022.77$40,180.82CLEANING,REPAIR & MAINT NPALLESSI
11-000-261-420-000-340--MOWER OIL LEAK REPAIR $2,158.0505/22/2020 $11,730.82$9,572.77CLEANING,REPAIR & MAINT NPALLESSI

$0.00Total for Adjustment # 000400

000401 11-000-261-610-000-065--MAINTEANCE SUPPLIES ($269.03)05/22/2020 $5,032.58$5,301.61GENERAL SUPPLIES NPALLESSI
11-000-261-610-000-340--MAINTEANCE SUPPLIES $269.0305/22/2020 $49,569.61$49,300.58GENERAL SUPPLIES NPALLESSI

$0.00Total for Adjustment # 000401

000402 11-000-261-420-000-064--TRUCK #606 REPAIR ($1,465.16)05/22/2020 $9,508.44$10,973.60CLEANING,REPAIR & MAINT NPALLESSI
11-000-261-420-000-210--TRUCK #606 REPAIR $1,465.1605/22/2020 $194,338.92$192,873.76CLEANING,REPAIR & MAINT NPALLESSI

$0.00Total for Adjustment # 000402

000403 11-000-261-420-000-060--TRUCK #607 REPAIR ($430.95)05/22/2020 $37,591.82$38,022.77CLEANING,REPAIR & MAINT NPALLESSI
11-000-261-420-000-210--TRUCK #607 REPAIR $430.9505/22/2020 $194,769.87$194,338.92CLEANING,REPAIR & MAINT NPALLESSI

$0.00Total for Adjustment # 000403

000404 11-000-261-420-000-053--PLUMBING SUPPLIES - PHHS ($273.97)05/22/2020 $44,553.81$44,827.78CLEANING,REPAIR & MAINT NPALLESSI
11-000-261-610-000-053--PLUMBING SUPPLIES - PHHS $273.9705/22/2020 $30,124.57$29,850.60GENERAL SUPPLIES NPALLESSI

$0.00Total for Adjustment # 000404

000405 11-000-219-320-000-360--SUBSCRIPTION RENEWAL $1,748.7505/26/2020 $40,248.75$38,500.00PURCH PROF & TECH SVCS SDYKSTRA
11-000-219-600-000-360--SUBSCRIPTION RENEWAL ($1,748.75)05/26/2020 $27,251.25$29,000.00SUPPLIES & MATERIALS-CST SDYKSTRA

$0.00Total for Adjustment # 000405

000406 20-270-200-300-000-150--TITLE II PD $1,026.0005/26/2020 $52,026.00$51,000.00TITLE II-PUR PROF & TECH SDYKSTRA
20-270-200-300-000-210--TITLE II PD ($1,026.00)05/26/2020 $21,797.00$22,823.00TITLE II-PUR PROF & TECH SDYKSTRA

$0.00Total for Adjustment # 000406
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001165 60-910-310-890-000-210--LUNCH REFUND $50.3005/13/2020 $375.50$325.20FOOD SVC MISCELLANEOUS SDYKSTRA

001166 60-910-310-890-000-210--LUNCH REFUND $42.8505/14/2020 $418.35$375.50FOOD SVC MISCELLANEOUS SDYKSTRA

001167 60-910-310-890-000-210--LUNCH REFUNDS $98.2005/22/2020 $516.55$418.35FOOD SVC MISCELLANEOUS SDYKSTRA

001168 20-231-100-600-000-150--ESEA AMENDMENT #2 $4,200.0005/22/2020 $4,200.00$0.00TITLE I-GENERAL SUPPLIES SDYKSTRA

001169 20-271-200-500-000-150--ESEA AMENDMENT #2 ($4,200.00)05/22/2020 $778.00$4,978.00TITLE II C/O-OTH PUR SVC SDYKSTRA

001170 20-270-200-500-000-150--ESEA AMENDMENT #2 $1,054.0005/22/2020 $3,554.00$2,500.00TITLE II-OTH PURCH SVCS SDYKSTRA
20-270-200-500-001-150--ESEA AMENDMENT #2 ($829.00)05/22/2020 $3,950.00$4,779.00TITLE II-OTH PUR SVCS-NP SDYKSTRA
20-270-200-600-001-150--ESEA AMENDMENT #2 ($225.00)05/22/2020 $5,558.00$5,783.00TITLE II-SUPPLIES-NP SDYKSTRA

$0.00Total for Adjustment # 001170

001171 20-270-200-500-000-150--ESEA AMENDMENT #2 $360.0005/22/2020 $3,914.00$3,554.00TITLE II-OTH PURCH SVCS SDYKSTRA
20-270-200-500-001-150--ESEA AMENDMENT #2 ($360.00)05/22/2020 $3,590.00$3,950.00TITLE II-OTH PUR SVCS-NP SDYKSTRA

$0.00Total for Adjustment # 001171

001172 20-245-100-100-001-140--ESEA AMENDMENT #2 ($1,913.15)05/22/2020 $10,304.85$12,218.00TITLE III IMM-SALARIES SDYKSTRA
20-245-100-600-000-150--ESEA AMENDMENT #2 $5,802.0005/22/2020 $14,431.00$8,629.00TITLE III IMM-INST SUPPL SDYKSTRA
20-245-100-600-001-150--ESEA AMENDMENT #2 $140.0005/22/2020 $915.00$775.00TITLE III IMM-IN SUPP-NP SDYKSTRA
20-245-200-100-000-140--ESEA AMENDMENT #2 $0.1505/22/2020 $2,000.15$2,000.00TITLE III IMM-SAL OTH PR SDYKSTRA
20-246-100-100-000-140--ESEA AMENDMENT #2 ($4,029.00)05/22/2020 $2,063.00$6,092.00TITLE III IMM C/O-SAL TE SDYKSTRA

$0.00Total for Adjustment # 001172

001173 20-245-100-100-001-140--ESEA AMENDMENT #2 ($2,560.00)05/22/2020 $7,744.85$10,304.85TITLE III IMM-SALARIES SDYKSTRA
20-245-100-600-000-150--ESEA AMENDMENT #2 $4,909.0005/22/2020 $19,340.00$14,431.00TITLE III IMM-INST SUPPL SDYKSTRA
20-245-200-200-000-140--ESEA AMENDMENT #2 ($349.00)05/22/2020 $0.00$349.00TITLE III IMM-EMP BENEFI SDYKSTRA
20-245-200-500-000-150--ESEA AMENDMENT #2 ($2,000.00)05/22/2020 $0.00$2,000.00TITLE III IMM-OTH PUR SV SDYKSTRA

$0.00Total for Adjustment # 001173

$191.35Total Original Appropriation Adjustments
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